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The  Automated  Bond  File  is  a  system  used  for  collecting,  storing,  and 
retrieving  data.   Bond  data  contained  in  this  file  are  used  for  making 
prompt  decisions  on  various  land  uses  authorized  under  Title  43,  Code  of 
Federal  Regulations  (CFR) ,  which  require  bonding.   This  system  is  designed 
to  streamline  and  accelerate  bond  actions  by  making  information  readily 
accessible  to  all  offices,  thereby  eliminating  extensive  research  and 
unnecessary  communication. 


Other  support  systems  that  may  be  associated  with  the  Automated  Bond  File 
include:   Master  Name  File,  Automated  Surety  File,  Case  Recordation, 
Mining  Claim  Recordation,  and  ALMRS. 

The  Automated  Bond  File  will  be  maintained  by  each  individual  office 
accepting  bonds;  the  list  of  acceptable  sureties  will  be  maintained  by  the 
Washington  Office,  Division  of  Finance  (WO-820). 

Quality  Control  testing  of  data  entered  will  be  conducted  once  every  three 
months  for  a  six-month  period  during  the  initial  entry  period.   If  the 
data  entry  samplings  meet  the  acceptable  quality  control  requirements, 
subsequent  testing  will  be  conducted  annually  unless  problems  arise. 

A  summary  of  what  is  contained  in  the  User  Guide  follows. 

PART  I  -   TERMINAL  OPERATION: 


I 


Terminal  log-on  and  log-off  procedures  for  Transaction 
Processing  (TP)  and  Time  Sharing  (TSS);  Terminal  Screen 
Functions;  the  Menu  Screen,  which  displays  the  names  of  the 
screens  available  in  the  automated  Master  Name  File,  the  Surety 
File,  and  the  Bond  System;  and  the  functions  of  each  screen. 


PART  II  -   MASTER  NAME/SURETY: 


Procedures  for  querying,  by  screens,  the  Master  Name  and  Surety 
Name  files  in  order  to  obtain  the  assigned  Name  Identification 
Number  (NID);  and  procedures  for  retrieving  the  Surety  NID  in 
order  to  obtain  data  for  a  respective  surety  company. 


PART  III  -  BOND  INITIAL  ENTRY 


Security  procedures  and  assignment  of  the  Bond  Number;  and 
explanation  of  the  BSBND1TS  screen,  used  for  the  initial  entry 
of  bonds  into  the  system. 


PART  IV  -   BOND  UPDATE  SCREENS: 


Explanation  of  the  five  update  screens  (BSMISCTS,  BSC0V1TS, 
BSNID1TS,  BSACTNTS,  and  BSRMKSTS) ;  the  two  retrieval  only 
screens  (BSNAM1TS  and  BSSNIDTS);  and  the  functions  of  each. 


♦ 
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PART  V  - 


REPORTS 


Identification  of,  and  samples  for,  the  available  bond  output 
reports,  and  how  to  request  them;  explanation  of  the  Data 
Element  Dictionary  and  how  to  request  updates  thereof. 

PART  VI  -  APPENDICES: 

+  Bond  Entry  screen  and  Data  Element  relationship 

+  List  of  commonly  used  Action  Codes  for  Bond/Surety 

+  List  of  Action  Codes  that  determine  Bond  Disposition 

+  List  of  Action  Codes  that  require  pending  action 

+  Summary  of  all  edit  checks  and  appropriate  error  messages 

If  you  have  any  questions  or  suggested  modifications  to  the  procedures 
contained  within  this  guide,  please  submit  them  in  writing  to  the: 

ALMRS  Project  Office 
Bureau  of  Land  Management 
Denver  Service  Center 
Building  50 
Denver,  Colorado   80225 
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I.   TERMINAL  OPERATION 

A.   Log-On  Procedures 

1.   TP  (Transaction  Processing) 

a.  Office  must  have  access  to  BLM  Honeywell  DPS  8/70  located  at 
the  Denver  Service  Center. 

b.  The  Automated  Bond  File  system  is  only  compatible  with  screen 
display  terminals  for  data  entry;  i.e.,  OMRON / RAMT EK , 
HONEYWELL  VIP  7800  Series,  or  TANDBERG  TDV-2200S  terminals. 

c.  Follow  normal  log-on  procedures  (as  with  Case  Recordation, 
MBO,  Mining  Claims  Recordation  System)  until  the  computer 
responds : 

PROGRAM  NAME: 

USER  ENTERS:   CCONL  (CR/XMIT) 

IF  COMPUTER  RESPONDS:   "CCONL  UNKNOWN" 

This  means  that  the  Transaction  Processing  is  not  pre- 
sently operational  for  entry  and  retrieval  of  information 
in  the  Automated  Bond  system.   The  user  must  try  again 
later  when  the  system  is  operational.   Call  FTS  776-6276 
(the  coda  phone)  for  information  on  the  status  of  the 
system  and  the  estimated  time  of  operation. 

COMPUTER  RESPONDS:   LOGICAL  ID 

USER  ENTERS:   XXXXTP-LOGON ,YYYY  (CR/XMIT) 

XXXX  =  4-character  Logical  Identifier  (LID) 

YYYY  =  PASSWORD 

The  LID  and  PASSWORD  are  assigned  locally  to  users. 

COMPUTER  RESPONDS:   (Four  different  responses) 

1)  THIS  IS  TP  "HELLO"  OR  SUCCESSFULLY  TERMINATED  CONTINU- 

User  may  now  call  up  appropriate  screens  and  enter  or 
retrieve  information. 

2)  LOGICAL  ID  NOT  KNOWN  -  RETYPE- 

This  means  that  an  invalid  LID  and /or  PASSWORD  was 
entered;  the  user  should  enter  a  valid  LID  and  PASSWORD  as 
follows:   XXXXTP-LOGON , YYYY  (CR/XMIT) 

3)  DUPLICATE  ID  -  RETYPE- 

This  means  that  the  LID  and  PASSWORD  entered  by  the  user 
are  already  in  use  by  another  user;  the  user  must  wait 
until  the  prior  user  is  finished  or  enter  another  valid 
LID  and  PASSWORD,  if  available. 
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2.      TSS    (Time   Sharing    System) 

Follow  the  normal   procedures    for  accessing   the   Time   Sharing   System 
(TSS)    until   computer   responds: 

USER  ID- 
USER  ENTERS:      WWWWfcXXXjYYY/ZZZ 

WWWW  =  UMC    (USER  MASTER  CATALOG)  up    to  _L2  digits 

XXX      =   PASSWORD- (UMC   PASSWORD)  up    to  ~_8  digits 

YYY      =   CHARGE   CODE  up    to  ~_4  digits 

ZZZ      =   CHARGE   CODE   PASSWORD  up    to   ~_6  digits 

UMC   PASSWORD   and   CHARGE   CODE  PASSWORD   are   assigned    locally   by 
ADP   coordinators. 

COMPUTER  RESPONDS: 

[NOOZ  was   updated   4/30/85  at   10:00   A.M.    (MDT).      Type   "INFO 
INDEX"    to  see  headlines,    etc.,    finishing  with  an  asterisk.] 

User  may  now  request   desired   REPORT.      See    the    section   of    this 
User  Guide    on   REPORTS. 

B.      Log-Off    Procedures 

1.      TP    (Transaction   Processing) 

After   completing   retrieval   and/or   entry  of   information,    user 
should   clear    the    screen. 

On   OMRON/RAMTEK    terminal,    user   enters: 

CTRL,    SHIFT,    PARITY    -   ERROR  -    RESET 

CRTL,    PERIOD    (Sets    terminal    in   upper   case) 

CONTROL    C    (CR) 

On   VIP   SERIES   7800   or   TANDBERG   TDV-2200    terminal,    user   enters: 

SHIFT,    CLEAR 
.T      or    $*$DIS 

Computer   responds:      PROGRAM  NAME- 

User  may   either   turn   the    terminal   off  or   enter  TSS,    if   accessing 
the    Time   Sharing    System. 
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2.   TSS  (Time  Sharing  System) 

After  requesting  REPORT(S),  via  use  of  the  DPS  8/70  through  the 
LEVEL  6: 

ENTER:   BYE  (XMIT) 

If  user  is  connected  directly  to  DPS  8/70 

ENTER:   DONE  (CR/XMIT) 

COMPUTER  RESPONDS:   * 

USER  ENTERS:   BYE  (CR/XMIT) 

COMPUTER  RESPONDS:   CP  TERMINATED 

Terminal  may  be  turned  off. 

C.   Terminal  Screen  Functions 

The  following  procedures  are  used  for  naming  screens  used  in  the 
Master  Name  and  Automated  Bond  Files.   A  screen  name  contains  eight 
characters;  the  functions  are  identified  as  follows: 

XX  YYYY  T  A 

System  Prefix       Descriptor      Transaction     Function 

System  Prefix:   BS  is  the  prefix  for  Bond  Screens. 

MN  is  the  prefix  for  Master  Name  Screens. 

Descriptor:     A  four-character  alphanumeric  field  used  to  identify 
the  type  of  entries  acted  upon.   They  are  as  follows 

MENU  -  Menu 

LOOK  -  Master  Name/Address  Query 

SNAM  -  Surety  Name/Address  Query 

SUR1_  -  Surety  Company/Underwriting  Limitations 

SACT  -  Surety  Action 

SNID  -  Bonds  Held  by  Bond  Party  or  Surety  Company 

BNDjL  -  Bond  Abstract 

NAM1_  -  Principal/Surety  Name/Address  Retrieval 

NID_1  -  Bond  Name  Identification  Number 

C0V1_  -  Bond  Amount,  Area  Coverage 

MISC  -  Miscellaneous 

ACTN  -  Action 

RMKS  -  General  Remarks 
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C.   Terminal  Screen  Functions  (continued) 

Transaction:     "T"  equals  Transaction 

Function:       A  one-character  alpha  code  to  define  the  action  being 
taken.   They  are  as  follows : 

3  =  Screen  (build  a  screen) 

R  =  Retrieve  Bond  Data 

A  =  Add  New  Data 

C  =  Change  Existing  Data 

M  =  Multiple  (Use  to  part  Bond  Number) 

V  =  Void  Bond  Number 

P  =  Print  (all  terminals  -  use  in  conjunction  with 

printer  LID) 
X  =  Print  (VIP  and  TANDBERG) 
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MNLQOKTS   -   MASTER  NAME  QUERY  BY  NAHE?  RETRIEVAL  ONLY 

BSSNAMTS   -   RETRIEVE  ALL  NAMES  OF  SURETY  JIDS  DY  1ST  TEN  CHARACTERS 
OF  NAME 

BSSUR1TS   -   SURETY  SCREEN  -  RETRIEVE  OR  PRINT  |||| 

BSSACTTS   -   RETRIEVE  SURETY  ACTION  DATA 

BSSNIDTS   -   RETRIEVE  OR  PI         JND  PARTY  OR  SURETY  i  ID  - 

■  [   !Q 

i.RET'l 

BNB1TS   -   ADD?  RETRIEVE?  VOID  OR  PRINT  BOND  ABSTRACT 

B3NAM1T5   -   RETRIEVE  NAtfES  OF  BONDED  PARTIES 

BSNIB1TS   -   ADD'  CHANGE?  DELETE?  OF  RETRIEVE  NIDS  FOR  SPECIFIC  BOND  NO 

BSCOV1TS   -   ADD?  CHANGE'  OR  RETRIEVE  -  BOND  AMTs  BO    AVERAGE? 

STATES  COVERED?  SUR  IT    :  LD  NO 

i  :ts  -   -::•  change?  "   vET  ieve  -  case  i  ~  - 

-■■■ [  ,013!   - 

:m   a 

3SACTNTS   -   ADD?  CHANGE?  DELETE?  3F  ~:'~:':£:.E  BOND  ACTION  DATA 
BSRMKSTS   -   ADD«  DELETE?  OR  RETRIEVE  BOND  REMARKS  DATA 
ENTER  TRANSACTION  
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II.   MASTER  NAME/ SURETY 

A.   Master  Name  Procedures 

The  automated  Master  Name  File  is  presently  being  developed  by  ALMRS 
(D-150)  and  the  Division  of  Records  System  (D-244)  at  the  Denver 
Service  Center. 

The  purpose  of  the  Master  Name  File  (MNF)  is  to  eliminate  redundant 
entry  and  storage  of  name  and  address  data  among  BLM  automated 
systems . 

Savings  in  time,  money,  and  resources  will  be  achieved  with  the  use 
of  a  unique  Name  Identification  Number  (NID) 

The  automated  Bond  system  will  be  the  first  system  to  interact  with 
Master  Name.   A  Name  Identification  Number  (NID)  will  be  required  to 
enter  data  in  the  bond  system. 

Priority  has  been  given  to  the  assignment  and  entry  of  a  Name 
Identification  Number  (NID)  for  the  name  and  address  of  the  bond 
principal(s) . 

Initially,  only  inquiries  may  be  made  against  the  MNF  to  determine 
if  a  NID  of  a  principal  is  on  file.   NIDs  for  principals,  co- 
principals,  bonded  subsidiary,  surety,  etc.,  must  be  obtained  before 
entry  of  bond  data. 

a  Currently,  there  are  four  options  available  for  obtaining  a  NID:  H 

W  (1)  Master  Correction  List  (a  microfiche  report);  (2)  Master  Name  ^' 

Lookup  Screen  (MNLOOKTS) ;  (3)  by  phone;  (4)  by  form  submittal. 

The  following  procedures  are  to  be  used  in  the  interim  until  the 
Master  Name  File  is  implemented  and  fully  operational: 

1.   Master  Name  Correction  List  IN 


t 


The  "Master  Name  Correction  List"  will  be  made  available  to 
users  for  comparing  their  name  and  address  entry  before  querying 
the  on-line  "Master  Name  Lookup  Screen"  (MNLOOKTS).   Microfiche 
reports  (provided  to  the  States  every  two  months)  reflect  the 
"OLD"  names  and  address  as  they  appeared  on  the  Case  Recordation 
Proprietor  list  (used  for  the  Master  Name  mail-out)  and  will 
also  print  the  "NEW"  names  and  addresses,  which  contain  the 
returned  information  provided  by  the  proprietor.   This  is  the 
version  that  appears  in  the  Master  Name  File.   If  a  user  matches 
the  Bond  Principal(s)  Name  against  the  report,  the  Name 
Identification  Number  (NID)  should  be  noted  on  the  bond  document 
and  entered  on  the  bond  screen  (BSBND1TS). 

If  the  name  and  address  are  not  located  on  the  microfiche  report, 
the  user  should  then  query  the  Master  Name  Lookup  Screen 
(MNLOOKTS). 
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MASTER  NAME/ADDRESS  SCREEN 
(Query  for  name  identification  number) 


<  T a    b u i  1  d    t h  i  s    s c  r & e n    e n  t e  r      hNLOOKTS  ) 
TRANS :_W___   FUNCTION  K2^ID  J --JiL-.. 

© 


NAME(l): v^rl NAME (2)1.. 

ADDR(l)} • ADDR(2):_ 

city:      st: zip: cat: 


no  YOU  WANT  MORE  DATA  (Y/N) 

NHi:    _...  CATJ- 

NAME(l): : 

NAME(2)J 

ADDR(l): 

ADDR(2) : 

city:   st:.. 

zip:   ..  . 


:© 


nid:   

NAME(l): 

NAME (2)J 

APDR<1>:_ _. 

ADDR(2)t. 

CITY:   

zip:   


....  cat:. 


st: 


nid: 

NAME(1):_. 
NAME(2):... 
ADDR(1):_. 

AnnR(2>:„. 

city: 
zip: 


cat: 


st: 


nid: 

NAME (3 ):. 

NAME ( 2 ) : . 
ADDR<1>:. 

ADDR(2):. 

city: 
zip: 


....  ......  cat;. 


._  st; 
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2.   Master  Name/Address  Screen  (MNLOOKTS) 

This  screen  allows  for  the  RETRIEVAL  ONLY  for  Name  and  Address, 
or  on  a  9-digit  Name  Identification  Number  (NID).   Based  on  the 
name/address  entry,  all  similar  names  (including  their  respectively 
assigned  NIDs)  will  be  displayed.   Up  to  four  records  can  be 
displayed  at  one  time. 

Item  1:   TRANS :  "MNLOOKTS" 

After  building  the  screen,  USER  ENTERS: 

Item  2:   FUNCTION:   "R"  for  Retrieval 

Item  3:   NID:  -  TO  RETRIEVE  BY  THE  NID 

This  field  is  used  for  retrieving  the  first  nine  (9)  charac- 
ters of  the  NID.  The  Name  Identification  Number  (NID)  is  an 
alphanumeric,  12-character  field,  and  is  structured  as  follows: 

Positions  1-9:    Assigned  to  the  respective  named  entity. 
Positions  10-12:   Suffix  denoting  a  unique  address  for  the 

named  entity. 

Enter  the  first  9  characters  of  the  NID.   After  the  NID  has 
been  entered,  depress  TRANSMIT.   Upon  retrieval,  all  multiple 
names  and  addresses  associated  with  those  nine  (9)  characters 
will  be  displayed. 

Item  4:   NAME:   -  TO  RETRIEVE  BY  THE  NAME 

This  field  is  used  to  query  the  Master  Name  File  to  obtain  a 
NID  that  has  been  assigned  to  a  specific  individual,  company, 
or  corporation,  and  their  address. 

For  retrieving  Name  and  Address  data,  the  options  are: 

a.  Last  name  only  or  first  name  of  company, 
(will  display  all  names  with  this  command) 

b.  Complete  Name,  Address,  City,  State,   and  ZIP. 

c.  Complete  Name,  City,  State,  and  ZIP, 
or   d.   Complete  Name  and  State. 

Upon  transmittal,  all  similar  names  and  addresses  will  be 
displayed.   If  you  find  a  matching  name  and  address  for  the  bond 
principal( s) ,  note  the  NID  on  your  bond  instrument  for  entry  into 
the  automated  bond  system. 

If  no  matching  name  entries  are  located  on  the  Master  Name 
File,  see  procedures  for  Items  3  or  4,  Page  II-5. 

Item  5:   DO  YOU  WANT  MORE  DATA  (Y/N) : 

If  screen  displays  message  that  more  data  exist  than  can  be 
shown  and  user  desires  to  examine  the  additional  data,  enter 
"Y"  and  depress  the  TRANSMIT  Key.   The  computer  will  retrieve 
and  display  the  additional  data. 
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3.   Obtain  NIP  by  phone 

If  the  NID  cannot  be  found  using  the  Master  Correction  List  or  the 
Master  Name  Lookup  Screen  (MNLOOKTS),  contact  the  Branch  of  Status 
Records  System  (D-553).   They  have  established  a  manual  procedure 
that  the  field  can  use  for  obtaining  a  NID  on  a  bonded  principal, 
as  follows : 


i 


For  10  or  less  names,  the  information  can  be  telephoned  to  the 
Service  Center.   Contacts  are: 

Eleanor  Ashby  (303-236-6635  or  FTS  776-6635) 
Carmen  Gomes  (303-236-6636  or  FTS  776-6636) 

The  user  should  provide  the  following  information: 

Name  of  BLM  field  contact 

-  BLM  Office 

-  BLM  phone  number 

-  Name  (1)  -  Name  of  private  individual  or  corporation 

-  Name  (2)  -  An  "Attention"  line  or  an  "In  Care  Of"  line  for 

persons,  executors,  or  administrators  of  trusts; 
divisions;  departments;  or  buildings 

-  Addresses  (1)  and  (2)  allow  for  the  entry  of  more  than  one 
address.   Many  individuals  and  firms  use  both  a  street 
address  and  a  box  number  in  their  address.   Make  sure, 
however,  that  the  place  where  you  want  delivery  is  the 
address  immediately  about  the  City,  State,  and  ZIP  Code 
line.   If  the  two  addresses  have  different  ZIP  Codes,  the 
ZIP  Code  used  must  be  the  one  serving  the  address  of  actual 
delivery. 

-  City 

-  State 

-  ZI?  Code 
Category 

In  most  cases,  information  received  via  phone  will  be  entered 
into  the  Master  Name  System  within  24  hours.   Entry  of  these 
names  into  the  Master  Name  System  will  be  given  highest 
priority. 

Submit  NID  Entry  Forms 

For  10  or  more  names,  enter  the  information  on  the  Master  Name 
Entry  list  and  forward  to: 

Bureau  of  Land  Management 

Building  50,  Denver  Federal  Center  (D-553) 

P.O.  Box  25047 

Denver,  Colorado   80225  0047 

Upon  receipt  of  the  submitted  form  to  D-553,  the  entry  of  these 
names  into  the  Master  Name  System  will  be  given  highest  priority. 
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DATE 


BLM  OFFICE 


NAME(l) 
NAME(2) 


ADDRESS(l) 
ADDRESS(2) 
CITY 


NAME(l) 
NAME  (2) 


ADDRESS (1) 
ADDRESS (2) 
CITY 


NAME(l) 
NAME(2) 


ADDRESS (1) 
ADDRESS (2) 
CITY 


NAME(l) 
NAME(2) 


ADDRESS (1) 
ADDRESS (2) 
CITY 


NAME(l) 

NAME(2) 

ADDRESS (1) 
ADDRESS (2) 
CITY 


MASTER  NAME  ENTRY  LIST 
(Please  Print  All  Information) 

FROM  (NAME  OF  PERSON) 


PHONE 


NAME(S)  TO  BE  ENTERED 


ST 


ST 


ST 


ST 


ST 


II-6 


(For 

DSC 

use 

only) 

BAN// 

CONTROL// 
REMARKS 

ZIP 


CAT 


(For  DSC  use  only) 


BAN# 


CONTROL  #_ 
REMARKS 


ZIP 


CAT 


ffor  DSC  use  only) 


BAN0 


CONTROL  #_ 
REMARKS 


ZIP 


CAT 


CFor  DSC  use  only) 


BAN// 


CONTROL //_ 
REMARKS 


ZIP 


CAT 


(For  DSC  use  only) 

BAN0 

CONTROLS 

REMARKS 

ZIP 


CAT 
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B.      Retrieval   of  Automated   Surety  Data 

The   Automated   Surety   System  contains    current   data   on  acceptable   surety 
companies,    and   information  on  states  where   they  are   licensed    to    issue 
bonds. 

The   Washington   Office,    Division   of   Finance    (WO-820),    will   maintain, 
and  make    the   necessary   updates    to,    the   Bureau's    automated    surety 
data.       The   data   sources    will   be    the   Department   of  Treasury   publication 
(Circular   570)    and   the  Federal  Register  notices.      The    surety   data  may 
be   retrieved   at   all   Bureau   locations   where   bonds   are    filed   and 
processed. 

The   NID   for  a   surety   company   can  be   obtained  by  using   the   "List   of 
Approved/Decertified   Surety   Companies"    (see  Reports,    Section  V),   or  by 
the   on-line   screen    (BSSNAMTS). 

The   screens   used    to   retrieve   Surety  data  are: 

Surety  Name   Screen    (BSSNAMTS) 

(Query   on-line    to   retrieve   a   surety  NID) 

Surety  Abstract   Screen    (BSSUR1TS) 

Surety  Action  Code   Screen   (BSSACTTS) 
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SURETY  NAME  SCREEN 

(auery  for  name  identif icstion  number) 


(To     build     this     screen     enter       BSSNAMTS   » 
::_5hrl___      FUNCIW  SURETY   NAME    (UP   TO   10   CHARACTERS ){ iJLl 


TRANS  :_^i___  func; 

DO  YOU  UISH  TO  RETRIEVE  MORE  DATAI^ 

SURETY  NID: SURETY  NID: 

NAMEd  )  i NAMEd ) : 

NAME(2) : NAME<2>  J 

ADDR(1)J ADBRdK 

apdrc2): addr(2)j 

city: city: 

state:__  zif  code: state:__  zip  code:. 


SURETY  NIBJ SURETY  NID: 

NAMEd  )  I NAHEd)  I 

NAME(2>: NAME<2) : 

ADPRd  ) : ADDR(  1 )  J 

A0nR<2>: ADDR(2)J 

city: city: 

state:.,  zip  code: state:__  zip  code:. 
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1.      Surety  Name   Screen   -   (BSSNAMTS) 

This    screen   is  used   for   RETRIEVAL  ONLY.      Enter   the    first   character 
or  up    to   10   characters   to   the    first  blank  position   of  a   Surety 
Name    to   obtain   the  assigned  NID.      The   program  will   search   the 
surety    file    for  the   character(s)    entered   and  display  all    similar 
surety   names    and   NIDs. 

Item   1:      TRANS:       "BSSNAMTS" 

After   building   the    screen,    USER  ENTERS: 

Item  2:      FUNCTION:      "R"    for  Retrieval 

Item  3:      SURETY  NAME: 

This    field   is   used   for  retrieving   a  NID   for  a   specific   surety 
company. 

Enter  up    to   the   first  blank  position  of  a   surety   company's 
name. 

Examples : 

a.  "N" 

-  will  display  all  sureties  beginning  with  the 
letter  "N" . 

b.  "NATL" 

-  *will  display  all  sureties  abbreviated  as  "NATL". 

c.  "NATIONAL" 

-  will  display  all  sureties  beginning  with  "NATIONAL". 

Upon  transmittal,  all  similar  names  and  addresses  will  be 
displayed.   When  you  find  a  matching  surety  name  and  address, 
note  the  surety  NID  on  your  bond  document  for  entry  into  the 
automated  bond  system. 

Item  4:   DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES1  to 
retrieve  additional  data. 


*  Due  to  limited  space  (30  characters)  and  the  length  of 
Surety  Names,  when  necessary,  the  standard  abbreviations 
(DE  0066)  were  used. 


« 
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SURETY  ABSTRACT  SCREEN 

(data  retrieval  only) 


(To    build     this    screen    enter       BSSUR1TS) 


rans:JJL2___   functionj^name  id:___^: 


TRANS:_W___    FUNCTION:^  NAME  ID:___>rl (SURETY) 

NAME(1>: NAME(2)1 

ADDR(l)! ADDR(2): 

CITY STATE ZIP  CODE 


UNDERWRITING   LIMITIATION:    i 

ALL  states:   _ 

all  states  except:  


LICENSED  IN: 


ACTTON  DATE   ACTION  CODE   ACTION  REMARKS 
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2.   Surety  Abstract  Screen  -  (BSSUR1TS) 

This  screen  allows  for  retrieval  and  printing  only  of  existing 
surety  abstract  data  for  a  specific  surety  NID.   It  displays  name 
and  address  of  the  surety  company,  the  underwriting  limitation, 
the  states  where  the  surety  company  is  licensed  to  do  business, 
and  related  action  code  entries. 

Item  1:   TRANS:   "BSSUR1TS" 

After  building  the  screen,  USER  ENTERS: 

Item  2:   FUNCTION:   Enter  "R"  for  Retrieval  or  "P"  (OMRON/RAMTEK 

or  VIP  7800)  or  "X"  (Tandberg/VIP)  to  print. 

Item  3:   NAME  ID:   (SURETY) 

Enter  12-character  surety  NID. 

Upon  transmittal,  the  data  will  be  displayed.   If  a  message  at 
the  bottom  of  the  screen  indicates  more  data  exist  than  can  be 
shown,  additional  action  codes  are  present.   Those  additional 
action  codes  can  be  retrieved,  using  the  "BSSACTTS"  screen. 

If  the  surety  company  has  been  decertified,  one  of  the 
following  messages  will  be  displayed: 

"SURETY  COMPANY  DECERTIFIED  -  NEW  BONDS'* 
"SURETY  COMPANY  DECERTIFIED  -  REPLACE  BOND" 
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SURETY  ACTION  CODE  SCREEN 
(data  retrieval  only) 


(To  build  this  screen  enter   BSSACTTS  ) 


trans:— 2=i—    function:^ surety  nid:  ___Ll2 

DO  YOU  WANT  TO  RETRIEVE  MORE  DATA:  vl/ 
F  ACTION-DATE(MDY)   ACTION  CODE    ACTION  REMARKS 
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3.   Surety  Action  Code  Screen  -  (BSSACTTS) 

This  screen  allows  for  the  RETRIEVAL  ONLY  of  dates,  action  codes, 
and  action  remarks  for  a  specific  surety  company. 

Item  1:   TRANS:   "BSSACTTS" 

After  building  the  screen,  USER  ENTERS: 
Item  2:   FUNCTION:   "R"  for  Retrieval 
Item  3:   NAME  ID:   (SURETY) 

Enter  12-character  surety  NID. 

Upon  transmittal,  the  action  code  data  will  be  displayed. 

Item  4:   DO  YOU  WANT  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 
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III.   BOND  INITIAL  ENTRY 

The  Bond  Abstract  Screen  (BSBND1TS)  is  the  primary  screen  on  which  bond 
data  will  initially  be  entered. 

The  office  that  has  accepted,  or  will  accept,  the  bond  has  the  sole 
responsibility  for  the  initial  entry  and  update  of  the  bond  data  in  the 
automated  bond  system. 

A.  Security 

Entry  of  all  bond  information  (Additions,  Changes,  or  Deletions)  may 
be  made  only  by  the  office  initially  accepting  the  bond  instrument. 
Any  modifications  to  bond  data  should  be  forwarded  to  the  appropriate 
office  in  order  for  the  system  to  be  updated.   The  appropriate  BLM 
office  is  distinguishable  by  the  BLM  Bond  Number,  which  is 
programmatically  assigned  to  each  instrument.   All  offices  will  have 
data  retrieval  and  report  capabilities  for  the  Automated  Bond  System. 

B.  Passwords 

Integrity  of  the  bond  data  is  designed  into  the  system  through  use  of 
update  authority  limitations  in  Area  offices  and  by  password.   The 
office  identified  in  the  BLM  Bond  File  Number  will  be  the  only 
authorized  source  for  update. 

The  password  for  use  by  each  Area  office  has  been  assigned  and  will  be 
managed  by  the  ALMRS  Project  Office.   To  maintain  security,  passwords 
will  be  changed  as  personnel  changes  are  made.   For  assignment  of  a 
new  password  for  the  area  office,  contact  the  ALMRS  LID  coordinator, 
D-150,  at  303-236-0907  or  FTS  776-0907. 

C.  Procedure  for  Assignment  of  Bond  Number 

The  Bond  Number  will  be  assigned  programmatically  and  consist  of  the 
following  properties: 

1.   State  Office 

Enter  a  2-digit  Administrative  State  code  (DE  0003)  and  the 
assigned  password.   Upon  screen  display  of  the  message,  "VALID 
UPDATE  TO  THE  DATA  BASE",  the  next  available  State  number,  ranging 
from  0001  to  9999,  will  be  programmatically  assigned. 

EXAMPLE:    For  the  first  bond  entered  by  the  Arizona  State 
Office,  the  bond  number  would  be  "AZ0001". 
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2.  District  Office 

Enter  a  2-digit  Administrative  State  code  (DE  0003),  a  2-digit 
District  code  (DE  0003) ,  and  the  assigned  password.  Upon  screen 
display  of  the  message,  "VALID  UPDATE  TO  THE  DATA  BASE",  the  next 
available  District  number,  ranging  from  0001  to  9999,  will  be 
programmatic ally  assigned. 

EXAMPLE :    The  first  bond  number  entered  for  the  Safford  District 
in  Arizona  would  be  "AZ040001". 

3.  Resource  Area 

Enter  a  2-digit  Administrative  State  code  (DE  0003),  a  2-digit 
District  code  (DE  0003),  a  2-digit  Resource  Area  code  (DE  0003), 
and  the  assigned  password.   Upon  screen  display  of  the  message, 
"VALID  UPDATE  TO  THE  DATA  BASE",  the  next  available  Resource  Area 
number,  ranging  from  0001  to  9999,  will  be  programmatically 
assigned. 

EXAMPLE:    The  first  bond  number  entered  for  the  Arizona  Safford 
Gila  Resource  Area  would  be  "AZ04480001" . 

D.   Entry  of  Training/Test  Data  for  Bonds 

The  following  procedures  are  to  be  used  for  training  exercises  and 
programming  test  purposes  only: 

To  eliminate  the  assignment  of  erroneous  State  bond  numbers,  a  test 
area  with  passwords  has  been  designated  for  use  by  all  State/District/ 
Resource  Area  users. 

Periodically,  as  space  is  exhausted,  the  test  data  only  will  be 
released  and  the  practice  area  reinitialized  to  allow  for  further 
entries. 

The  test  Admin  State,  District,  and  Resource  Area  codes  and  passwords 
are: 


OFFICE 


CODE 


PASSWORD 


Admin  State 
District 
Resource  Area 


TS 

TS01 

TS0148 


STATE 

DIST 

RA 
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BOND  ABSTRACT  SCREEN 

(To    build    this    screen    enter       BSBND1TS) 

trans:  __ri___  function:  v'  blm  bond  file  no:  ____vLL' pond  part  no:  W 

adm  st:  SlV  dist:  )&/   ra:  ^  password;  :4r___ 


NAME  ID:  _A9 


int  rel:    W  ^ 

TYPE  OF  BOND  J  @L  CASE  TYPE:  vi2L___  ^ 

BOND  COVERAGE  I®  SERIAL  NO:  __  _M  _  __  CASE  PART:  }A 


STATES  COVERED:  ^ 

BOND  activity^wjrpose:  < 


type  of  l.and:v!$ 

COhMODITY("lES)uL 

BOND  AMOUNT  :$  &SL SURETY  BOND   IP  NO  I    J£2 


ACTION^ATE(MDY)        ACTIONX0DE       ACLW3N  RFMARKS  PENDING  ACTION 


**  GENERAL      RFMARKS** 


LINRNO  RFMARKS 
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E.   Bond  Screen  Initial  Entry  Procedures  -  (BSBND1TS) 

The  user  should  have  accessed. the  Master  Name  Screen  (MNLOOKTS)  or  the 
Bond  Surety  Name  Screen  (BSSNAMTS)  to  obtain  the  necessary  NID(s). 

Item  1:     Transaction  (DE  8915) 

Seven  characters,  alphanumeric  -  automatically  displayed 

The  Transaction  Field  is  displayed  with  the  first  seven 
characters  of  the  transaction  once  the  screen  is  called  up 
after  the  user  has  logged  on  to  the  Automated  Bond  System. 

Item  2:     Function  (DE  8915) 

One  character,  alpha  -  mandatory  entry 

This  is  the  eighth  position  of  the  transaction.   Allowable 
characters  are  "A"  ADD,  "R"  RETRIEVE,  MV"  VOID,  "p"  PRINT 
(OMRON/RAMTEK,  VIP  7800,  and  "X"  PRINT  (TANDBERG,  VIP  7813) 
only. 

To  add  a  new  bond  to  the  data  base,  enter  "A"  in  this 
field.   To  void  a  Bond  Number  assigned  in  error,  enter  "V" 
in  this  field. 

Item  3:      BLM  Bond  File  Number  (DE  2536) 

Fifteen  characters,  alphanumeric  -  not  entered  by  user 

This  field  is  a  non-input  item  and  is  programmatically 
generated  and  assigned  by  the  computer  when  a  valid  update 
to  the  data  base  is  received.   Once  assigned,  the  number 
will  identify  the  particular  bond  for  all  future  entries 
and  serve  to  identify  the  location  of  the  basic  document. 

**   ALWAYS  WRITE  DOWN  THE  NUMBER  ASSIGNED  TO  THE  RESPECTIVE 
BOND  DOCUMENT.   YOU  WILL  NEED  TO  REFER  TO  THIS  NUMBER  IN 
THE  FUTURE.  ** 

Item  4:      Bond  Part  Number  (DE  2560) 

Two  characters,  alphanumeric  -  optional  entry 

This  field  is  rarely  used,  except  in  those  cases  where  a 
contract  or  permit  requires  different  bond  coverages.   An 
example  would  be  by  specific  amounts: 

1.  preliminary  work; 

2.  payment  of  agreed  costs/royalties;  and/or 

3.  post-contract/lease  rehabilitation. 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 

Item  5:     Administrative  State  (DE  0003) 

Two  characters,  alpha  -  mandatory  entry  if  Item  2  is  "A". 

This  field  should  be  filled  with  the  appropriate  State 
Office  code,  e.g,  Utah  -  UT;  South  Dakota  -  MT . 

Item  6:     District  (DE  0003) 

Two  characters,  numeric  -  mandatory  if  entered  at  District 
and  Resource  Area  offices  and  Item  2  is  "A". 

If  entered,  the  field  should  be  completed  with  the 
appropriate  District  code,  e.g.,  Montrose  District  -  07. 

Item  7:     Resource  Area  (DE  0003) 

Two  characters,  numeric  -  mandatory  if  entered  at  Resource 
Area  office  and  Item  2  is  "A". 


Item  8: 


If  entered,  the  field  should  be  completed  with  the 
appropriate  Resource  Area  code,  e.g.,  Pony  Express 
Resource  Area  -  48. 

Password  (DE  8918) 


Six  characters,  alphanumeric  -  mandatory  entry  if  Item  2 
is  "A". 


For  security  purposes,  enter  the  password  assigned  to  the 
office  entering  the  bond. 

Item  9:      Name  Identification  Number  (DE  2684) 

Twelve  characters,  alphanumeric  -  mandatory  entry 

1.  Enter  the  Name  Identification  Number  (NID)  for  the 
Surety  (if  Item  11  is  "2"  -  Surety  Bond).  The  NID 
entry  is  validated  against  the  Surety  File. 

2.  Enter  the  NIDs  for  the  principal  and  any  co- 
principals  or  Bonded  Subsidiary.   Such  entries  are 
validated  against  the  Master  Name  File. 

If  insufficient  space  is  available  for  entering  all 
data,  complete  the  other  mandatory  entry  fields  to 
receive  a  valid  update  to  the  data  base.   After  the 
BLM  bond  number  has  been  assigned,  use  the  BSNID1 
screen  to  enter  the  additional  NIDs  and  Interest 
Relationships  (item  10)  to  the  Bond  File. 


131 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 

Item  10:     Interest  Relationship  (DE  3136) 

Two  characters,  numeric  -  mandatory  entry 

Enter  the  appropriate  Interest  Relationship  code  under 
each  NID  entered  in  Item  9,  e.g.,  Bonded  Principal  -  47, 
Surety  -  48. 

Item  11:     Type  of  Bond  (DE  1425) 

One  character,  numeric  -  mandatory  entry 

Enter  "1"  for  personal  bond. 
Enter  "2"  for  surety  bond. 

Item  12:     Case  Type  (Bond  Authority)  (DE  2961) 

Six  characters,  numeric  -  mandatory  entry 

This  field  should  be  completed  with  the  appropriate  bond 
case  type  . 

Examples : 

1.  A  single  geophysical  exploration  bond  would  use 
code  304510. 

2.  A  collective  bond  for  a  unit  agreement  would  use 
code  318000. 

3.  A  bond  for  a  single  mineral  lease  would  use  the 
six-digit  code  for  that  lease,  e.g.,  a  preference 
right  coal  lease  on  acquired  lands  would  use  343002. 

4.  Statewide  and  Nationwide  Oil  and  Gas  lease  bonds  have 
special  codes  which  have  combined  Oil  and  Gas  case 
types  (see  DE  2961)  as  follows: 

310431  -  0  &  G  BOND  PUB  DOMAIN  LANDS 

310432  -  0  &  G  BOND  ACQUIRED  LAND 

310433  -  0  &  G  BOND  PD  &  ACQ  LAND 

310434  -  0  &  G  BOND  ALL  LANDS 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 

Item  13:     Area  of  Bond  Coverage  (DE  1427) 

One  character,  numeric  -  mandatory  entry 

Enter  the  appropriate  code  for  area  of  bond  coverage. 

Examp ies : 

Entry  will  be  a  "1"  if  bond  covers  a  single  lease. 

Entry  will  be  a  "2"  if  Statewide  coverage. 

Entry  will  be  a  "3"  if  Nationwide  coverage. 

Entry  will  be  a  "4"  if  Collective  lease  (unit) 
coverage. 

Item  14:     Serial  Number  of  Case  Bonded  (DE  2554) 

Fifteen  characters,  alphanumeric  -  enter  only  if  "1"  is 
entered  in  Item  13. 

If  appropriate,  enter  the  serial  number  of  the  case 
covered  by  the  bond. 

Item  15:     Case  Part  Number  (DE  2560) 

Two  characters,  alphanumeric  -  no  entry. 

RESERVED  FOR  POSSIBLE  FUTURE  USE  FOR  BONDS  COVERING  PART 

OF  THE  LEASE. 

Item  16:     States  Covered  by  Statewide  Bond  (DE  0002) 

Two  characters,  alpha  -  enter  only  if  "2"  is  entered  in 
Item  13. 

If  appropriate,  enter  the  state  codes  for  those  states 
covered  by  the  statewide  bond. 

Item  17:     Bond  Activity/Purpose  (DE  1422) 

Two  characters,  numeric  -  mandatory  entry 

Enter  the  appropriate  code(s)  for  the  bond  purpose. 

Examples  : 

1.  Bonds  allowing  drilling  of  wells  or  other  leasehold 
operations  will  have  "20"  entered. 

2.  A  bond  for  a  Coal  Exploration  License  will  have  an 
entry  of  "61". 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 
Item  18:     Type  of  Land  (DE  2531) 

^  

Two  characters,  alpha  -  mandatory  entry. 

This  field  should  be  completed  with  the  code  for  the  type 
of  land  covered  by  the  bond. 

Examples : 

1.  Federal  government  has  all  rights,  surface  or  subsur- 
face, for  PD  or  ACQ — should  have  an  entry  of  AF  (use 
with  case  type  310434). 

2.  Federal  rights,  surface  and/or  subsurface  maintained 
as  PD ,  should  have  an  entry  of  FP  (use  with  case  type 
310431). 

3.  Federal  rights,  surface  and/or  subsurface  obtained  by 
acquisition  should  have  an  entry  of  FA  (use  with  case 
type  310432). 

4.  Federal  rights,  surface  and/or  subsurface,  are  a 
mixture  of  PD  and  ACQ  interests  and  should  have  an 
entry  of  PA  (use  with  case  type  310433). 

Item  19:     Commodities  Covered  by  Bond  (DE  2303) 

^  Three  characters,  numeric  -  at  least  one  entry  required. 

Enter  the  appropriate  code(s)  for  the  commodities  covered 
by  the  bond. 

Examples  : 

1.  "140"  for  a  coal  and  lease  bond; 

2.  "459"  for  an  oil  and  gas  bond; 

3.  "969"  for  a  bond  filed  for  a  right-of-way  issued  in 
connection  with  an  oil  and  gas  lease. 

(Some  bonds  may  be  issued  for  purposes  not  clearly 
mentioned  in  DE  2303;  in  such  cases,  enter  code  "999"  and 
explain  in  GENERAL  REMARKS.) 

Item  20:     Bond  Amount  (DE  2924) 

Nine  characters,  numeric  -  mandatory  entry 

Beginning  in  the  first  position  (left  justified),  enter 
only  the  whole  dollar  amount  appearing  on  the  bond.   On 
k  receiving  "VALID  UPDATE  TO  DATA  BASE,"  the  bond  amount  is 

automatically  shifted  to  the  right. 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 

Begins  in 
First  Position 

of  Field 

Examples  : 

1.  A  bond  for  $15,000  should  be  entered:      15000 

2.  A  bond  for  $150,000  should  be  entered:     150000 

Item  21:     Surety  Bond  Identification  No  (DE  2590) 

Twenty  characters,  alphanumeric  -  mandatory  entry  if  shown 
on  bond  document;  otherwise  enter  UNNUMBERED. 

If  the  bond  reveals  the  Identification  Number  (or 
combination  of  letters  and  numbers)  assigned  by  the  surety 
company,  enter  the  number  beginning  in  the  first  position, 
e.g.,  451G1X,  104843,  or  NB  459360. 

Item  22:     Action  Date  (DE  2909) 

Eight  characters,  numeric  -  mandatory  with  each  action 
entry 

This  field  is  for  recording  Date  of  Action.   Tne  entry 
format  is  MMDDYYYY,  filling  all  unused  positions  with 
zeros . 

Example  of  format:   January  5,  1979  is  entered  as  01051979. 

Item  23:     Action  Code  (DE  2960) 

Three  characters,  numeric  -  at  least  one  entry  required 

Action  Code  "468",  Bond  Filed,  must  initially  be  entered 
into  the  bond  record  before  the  computer  will  accept  it  as 
a  valid  update. 

Action  codes  summarize  events  or  actions  taken  on 
appropriate  bonds  and  may  also  determine  bond 
dispositions.   Please  refer  to  the  Appendix  in  this  User 
Guide  for  commonly  used  Action  Codes  and  dispositions 
associated  with  the  Bond  File. 

Item  24:     Action  Remarks  (DE  2921) 

Twenty-one  characters,  alphanumeric  -  optional  entry 

This  field  may  be  used  to  further  explain  or  clarify  the 
action  being  taken  by  the  coded  entry. 


I 

S 
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E.   Bond  Screen  Initial  Entry  Procedures  (continued) 

Item  25:    Pending  Action  By  (DE  1424) 

Eight  characters,  alphanumeric  -  mandatory  entry  for 
specified  codes. 

This  field  may  be  used  to  indicate  what  office  has  the 
responsibility  for  a  pending  action.  Codes  entered  in 
this  field  must  conform  to  the  Data  Element  Dictionary 
[see  DE  1428,  BLM  Organizational  Code;  and  DE  2929,  Agency 
Admin  Area  (organization)]. 

NOTE:   For  reporting  purposes,  it  is  important  that  this 
code  be  retained  once  the  pending  action  is  no  longer 
required.   Refer  to  the  Appendix  for  a  list  of  action 
codes  requiring  an  entry  in  pending  action. 

Item  26:    Line  No.  (DE  3578) 

Two  characters,  numeric  -  optional  entry 

This  field,  consisting  of  a  two-digit  line  number  (00-99), 
is  used  for  sequencing  the  General  Remarks  record. 

Line  number  "00"  is  reserved  for  entry  of  Name  of  Unit 
Agreement  for  a  collective  bond. 

Item  27:    General  Remarks  (DE  2901) 

Fifty-two  characters,  alphanumeric  -  optional  entry 

The  purpose  of  this  field  is  for  entering  miscellaneous 
information  (pertinent  to  individual  bond  records)  that 
cannot  be  explained  in  other  fields. 

NOTE:   Name  of  Unit  Agreement  on  Collective  Bond  must  be 
entered  on  the  first  "00"  line  of  Remarks. 

After  all  data  have  been  entered  in  the  various  fields, 
transmit  the  screen  to  the  data  base  by  depressing  the 
TRANSMIT  Key. 

If  the  screen  passes  the  necessary  edits  (i.e.,  all  the 
required  data  have  been  entered),  the  computer  will 
respond  with  a  message:   "VALID  UPDATE  MADE  TO  DATA  BASE". 

THE  COMPUTER  WILL  ALSO  COMPLETE  ITEM  3  AND  DISPLAY  THE  BLM 
BOND  NUMBER  ON  THE  SCREEN.   At  this  point,  be  sure  to  note 
properly  the  BLM  bond  number  on  the  bond  document.  This 
number  will  be  needed  for  future  reference  and  access,  and 
for  making  updates  to  the  Automated  Bond  File. 
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IV.   BOND  RETRIEVAL/UPDATE  SCREENS 

The  screens  listed  below  are  to  be  used  for  retrieving  and  updating  data 
which  was  previously  entered  on  the  BSBNDIT  Screen. 

Each  screen,  except  the  BSSNIDTS,  must  be  retrieved  by  BLM  Bond  No.  before 
making  any  Additions  (A),  Changes  (C) ,  or  Deletions  (D)  to  the  data  base. 

BSNAM1T  -  PRINCIPAL/ SURETY/NAME/ ADDRESS  SCREEN 

BSNID1T  -  BOND  NAME  IDENTIFICATION  AND  INTEREST  RELATIONSHIP  SCREEN 

BSC0V1T  -  BOND  UPDATE,  AMOUNT,  COVERAGE,  ETC.  SCREEN 

BSMISCT  -  MISCELLANEOUS  BOND  UPDATE  SCREEN 

BSACTNT  -  BOND  ACTION  CODE  SCREEN 

BSRMKST  -  BOND  GENERAL  REMARKS  SCREEN 

BSSNIDT  -  BONDS  HELD  BY  BOND  PARTY  OR  SURETY  COMPANY 

On  the  following  pages,  each  of  the  screens  is  discussed  separately, 
identifying  the  functions  allowed  and  explaining  the  process  to  be 
followed  for  making  changes  to  the  data  entered  originally. 


* 
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BOND     NAME/ADDRESS     SCREEN 
(dets     retrieval     only) 


(To     build     this     screen     enter       BSNAM1TS  ) 

trans:_LLL„  FUNcKiv  blm  bond  no:___(1)_ bond  fart  no:Q*P 

PARTIES  IN  BOND  FILE 


do  you  wish  to  retrieve  more  datajjs* 

nid: nib: 

i/r:  i/r:  

NAME(  1  )  : NAhE<  1 )  I 

NAM'E(2)J NAfcE(2)J 

addr(1 )  j - adbru  >? 

addrc) : addrc2)  j 

city: ■  city: 

state":—  zip  code: sthte:__  zip  code:. 

nid:. nid: 

r/Rj  i/r:  

NAHEU  )J NAMEU  J  : 

NAfiE<2)  : NAME(2)  : 

ADDRd  > : ABDRU  ) : 

amr  (2)  : abdr<2)j 

city: city: 

state:..-  7IP  code: state:__  zip  code: 
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A.   Name  and  Address  of  Principals  and  Surety  Companies 

NAME,  STREET  ADDRESS,  CITY,  STATE,  ZIP  CODE,  INTEREST  RELATIONSHIP 
SCREEN  (BSNAM1T) 

This  screen  allows  for  RETRIEVAL  ONLY  of  Name  and  Address  of  NIDs  for 
a  specific  BLM  Bond  File  Number.   The  screen  displays  the  Name 
Identification  Number  (NID) ;  names  and  addresses  of  principals, 
sureties,  and  other  related  parties;  and  shows  their  relationship 
(i.e.,  principal/surety). 

ITEM  1  -  TRANS:     BSNAM1TS 

After  building  the  screen,  USER  ENTERS: 

ITEM  2  -  FUNCTION:   "R"    for  Retrieval 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  BOND  NO. 

ITEM  4  -  BOND  PART  NO: 

Enter  Bond  Part  No. ,  if  appropriate. 

ITEM  5  -  DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 
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BOND  NAME  IDENTIFICATION  SCREEN 


(To    build    this    screen    enter      BSNID1TS  ) 


trans:  Aid—  function :(*)  blm  bond  file  no:  „\ll bond  part  no 

adh  st:  __  Disu  __  ra:  __  password:  _>^___ 
do  you  uish  to  'retrieve  more  data:  S) 


:0 


® 


NID/IR 


NID/IR 


NID/IR 


NID/IR 


NID/IR 


NID/IR 


NID/IR 


NID/IR 
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B.   Name  Identification  Number  (NID)/Interest-Relationship  Screen  (BSNID1T) 

This  screen  is  used  for  retrieval,  addition,  change,  or  deletion  of 
bond  abstract  data  for  principals  and  sureties  (NIDS/INT-REL). 

(MNLOOKT  and  BSSNAMT  Screens  are  described  on  pages  II-3  and  II-5, 
respectively.  Those  screens  may  have  to  be  accessed  to  obtain  the 
necessary  NIDs  for  proper  entry  of  data  onto  the  "BSNID1T"  screen.) 

ALWAYS  BUILD  SCREEN  AND  RETRIEVE  DATA  BY  BLM  BOND  FILE  NUMBER  PRIOR  TO 
MAKING  ANY  CHANGES. 

ITEM  1  -  TRANS:   "BSNID1TS" 

ITEM  2  -  FUNCTION:   ALLOWABLE  CHARACTERS  ARE  "S"  SCREEN,  "R"  RETRIEVE, 
and  "C"  CHANGE  ONLY 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  Bond  File  No. 

ITEM  4  -  BOND  PART  NO: 

Enter  Bond  Part  No. ,  if  appropriate. 

ITEM  5  -  PASSWORD: 

Mandatory  entry  if  Item  2  is  "C"  CHANGE.   See  PASSWORD 
procedures  in  the  section  on  security  in  Part  III  of  this 
user  guide. 

ITEM  6  -  DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 

ITEM  7  -  "F": 

Enter  "A"  to  add,  "C"  to  change,  or  "D"  to  delete. 

Retrieved  data  will  be  displayed  on  two  consecutive  lines 
followed  by  two  blank,  lines  alternately. 

The  appropriate  NID  and  Interest  Relationships  (DEs  2684  and 
3136)  should  then  be  entered  in  the  appropriate  spaces. 
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To  add  data,  enter  "A"  only  and  the  NID  on  the  first  available 
blank  line,  and  enter  Interest  Relationship  on  the  blank  line 
beneath  the  NID. 

Example : 

F  F  F  F 

123456789001      S84000050001  A  100268623001 


47  48  51 


/ 


To  change  data,  enter  "C"  on  the  line  to  be  changed  and  on  the 
corresponding  alternate  blank  line.   The  change  should  be  entered 
on  the  corresponding  space  under  the  item  to  be  changed. 


Example : 


F  F  F 

C  123456789001      S84000050001 

47       48 

C  345678912001 


Transmittal  of  the  above  indicated  change  will  convert 
123456789001  to  345678912001. 

To  delete  data,  enter  "D"  only  on  the  line  containing  the  NID  to  \\\\ 
be  deleted.  ^ 

Upon  transmittal,  the  NID  and  corresponding  Interest  Relationship 
will  be  deleted  from  the  data  base. 

Example : 

F  F  r  F 

123456789001  D   345678912001     S84001500001 


47  47  48 


After  update  will  be: 

F  F  F 

123456789001      S84001500001 


47  48 
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BOND  COVERAGE  SCREEN 


(To    build    this    screen    enter       BSCOV1TS  ) 

trans:  sil function: Sr'  blm  bond  file^-no: ii2 bond  part  no:  si) 

adm  st:  __  dist:  __  raj  __  password:  _(£)__ 


F^  BOND  AMOUNT 


$ 


F    BOND  COVERAGE 


F© 


SERIAL  NUMBER        PART 


F/j\     STATES  COVERED-SU 


r© 


Ffol  SURETY   BOND   NUMBER 
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C.   Bond  Coverage  Screen  (BSC0V1T) 

This  screen  is  used  for  retrieval,  addition,  change,  or  deletion  of 
bond  abstract  data  for  Bond  Amount,  Area  of  Bond  Coverage,  Serial 
Number  (and/or  Part  of  Serial  Number),  States  Covered  by  Statewide 
Bond,  or  Surety  Bond  Number. 

ALWAYS  BUILD  SCREEN  AND  RETRIEVE  DATA  BY  BLM  BOND  FILE  NUMBER  PRIOR  TO 
MAKING  ANY  CHANGES. 

ITEM  1  -  TRANS:   "BSC0V1TS" 

ITEM  2  -  FUNCTION:   ALLOWABLE  CHARACTERS  ARE  "S"  SCREEN,  "R"  RETRIEVE, 
AND  "C"  CHANGE  ONLY 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  Bond  File  No. 

ITEM  4  -  BOND  PART  NO: 

Enter  Bond  Part  No. ,  if  appropriate. 

ITEM  5  -  PASSWORD: 

Mandatory  entry  if  Item  2  is  "C".   See  PASSWORD  procedures  in 
the  section  on  security  in  Part  III  of  this  User  Guide. 

ITEM  6  -  "F": 

Enter  "A"  to  add,  or  "C"  to  change. 

Retrieved  data  will  be  displayed  on  the  first  line  for  each 
specific  item  and  a  blank,  line  will  follow  any  retrieved  data. 

To  change  data,  enter  "C"  under  "F"  in  both  spaces  of  the 
area  to  be  changed;  and  enter  the  correct  entry  on  the  blank 
line. 

EXAMPLE: 

F    BOND  COVERAGE 
C    2 
C   3 

F    BOND  AMOUNT 
C   $25000 
C   $150000 

Upon  transmittal,  this  change  will  convert  the  data  base  to 
reflect  that  the  bond  has  been  changed  from  a  Statewide 
bond  to  a  Nationwide  bond,  and  the  amount  has  increased  from 
$25,000  to  $150,000. 

NOTE:   ANY  CHANGE  IN  BOND  AMOUNT  MUST  BE  PRECEDED  BY  ENTRY  OF 
ACTION  CODE  479  (RIDER  ACCEPTED)  ON  THE  "BSACTNT"  SCREEN. 
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ITEM  7  -  Enter  "A"  to  add,  "C"  to  change,  serial  number. 

To  add,  on  first  line,  enter  "A"  under  "F"  and  the  serial 
number  in  the  corresponding  spaces. 

To  change,  on  first  line  enter  "C"  under  "F";  on  second  line, 
enter  "C"  under  "F" ,  and  the  serial  number  in  the 
corresponding  spaces. 

EXAMPLE : 

F  SERIAL  NUMBER  PART 

C  AZ     A 1    1    1    9  _ 

C  A  Z      A  119 


NOTE:   When  Bond  Coverage  changes  from  individual  coverage 
"1"  to  Statewide  "2"  or  Nationwide  coverage  "3",  the  Serial 
Number  will  be  programmatically  deleted. 

ITEM  8  -  To  add,  change,  or  delete  the  states  covered  data,  enter  "C" 
under  "F"  in  both  spaces  of  the  area  to  be  changed;  and  enter 
the  correct  entry  on  the  blank  line. 

EXAMPLE: 

F        STATES   COVERED 

C        CAORI_DMT 

C        C   A      I   D     M  T 


NOTE:   When  Bond  Coverage  changes  from  Statewide  coverage  "2" 
to  Nationwide  coverage  "3",  the  states  covered  will  be 
programmatically  deleted. 

ITEM  9  -  Enter  "A"  to  add,  "C"  to  change,  or  "D"  to  delete  Surety  Bond 
number. 

To  add,  on  first  line,  enter  "A"  under  "F"  and  the  surety 
number  in  the  corresponding  spaces. 

To  change,  on  first  line  enter  "C"  under  "F";  on  second  line, 
enter  "C"  under  "F",  and  the  surety  number  in  the 
corresponding  spaces. 

To  delete,  on  first  line,  enter  "D"  under  "F"  and  depress 
TRANSMIT. 
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BOND  MISCELLANEOUS  SCREEN 


(To    build    this    screen    enter       BSMISCTS) 
TRANS:    -SJZ FUNCTIONJvi/    BLM  BOND  FILE  NO:    .._.\2/_ BOND  PART   NO!  W 

adm  st:  _._    lust:  __    ra:  _.     password:  JAL      disp;  ... 

F    CASE  TYPE 


F   BOND  ACTIVITY/PURPOSE 


COMMODITY <IES> 


F   TYPE  LAND 
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D.   Bond  Miscellaneous  Entry  Screen  (BSMISCT) 

This  screen  is  used  for  retrieval,  addition,  change,  or  deletion  of 
bond  abstract  data  for  Case  Type,  Bond  (Activity)  Purposes, 
Commodities  Covered,  Type  of  Land,  and  display  of  Bond  Disposition. 

ALWAYS  BUILD  SCREEN  AND  RETRIEVE  DATA  BY  BLM  BOND  FILE  NUMBER  PRIOR  TO 
MAKING  ANY  CHANGES. 

ITEM  1  -  TRANS:   "BSMISCTS" 

ITEM  2  -  FUNCTION:   ALLOWABLE  CHARACTERS  ARE  "S"  SCREEN,  "R"  RETRIEVE, 
AND  "C"  ONLY 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  Bond  File  No. 

ITEM  4  -  BOND  PART  NO: 

Enter  Bond  Part  No. ,  if  appropriate. 

ITEM  5  -  PASSWORD: 

Mandatory  entry  if  Item  2  is  "C".   See  PASSWORD  procedures  in 
the  section  on  security  in  Part  III  of  this  user  guide. 

ITEM  6  -  "F": 

Enter  "C"  to  change. 

Retrieved  data  will  be  displayed  on  the  first  line  for  each 
specific  item  and  a  blank  line  will  follow. 

To  change  case  type,  enter  "C"  under  "F"  on  both  lines  of  the 
field  to  be  changed;  enter  the  change  under  the  appropriate 
corresponding  spaces  on  the  blank  line  of  the  field. 

To  add,  change,  or  delete  Bond  Activity/Purpose  or  Com- 
modity(ies),  enter  "C"  under  "F"  in  both  spaces  of  the  area 
to  be  changed;  and  enter  the  correct  entry  on  the  blank  line. 

Example : 

F      BOND  ACTIVITY/PURPOSE 

C     2   0     2    1     6   1 

C      20      21      24      61 


F      COMMODITY ( IE S) 

C     459     7_00     91_JL 

C     4  5  9      7   0  0 


Displays  Bond  Disposition  (This  is  a  display  only  field). 

For  a  list  of  Action  Codes  that  determine  disposition,  see 
the  appendix  section. 
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BOND  ACTION  CODE  SCREEN 

(To    build    th-.i.s    screen    enter      BSACTNTS  ) 

TRANS }__SiL._  FUNCTION^  BLM  BOND  FILE  NO!  S3).. BOND  PART  mid) 

ADM  STJ  .-._  DISTJ  ._  RAJ  __  PASSWORD?  >2/— _ 
DO  YOU  WANT  TO  RETRIEVE  MORE  DATA:  (*) 
FRACTION-BATE (MDY)   ACTION  CODE    ACTION  REMARKS       PENDING  ACTION 
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E.   Bond  Action  Code  Screen  (BSACTNT) 

This  screen  is  used  for  retrieval,  addition,  change,  or  deletion  of 
action  codes  to  the  bond  abstract  data.   Each  entry  requires  an  action 
date  and  an  action  code. 

ALWAYS  BUILD  SCREEN  AND  RETRIEVE  DATA  BY  BLM  BOND  FILE  NUMBER  PRIOR  TO 
MAKING  ANY  CHANGES. 

ITEM  1  -  TRANS:   "BSACTNTS" 

ITEM  2  -  FUNCTION:   ALLOWABLE  CHARACTERS  ARE  "S"  SCREEN,  "R"  RETRIEVE, 
AND  "C"  CHANGE  ONLY 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  Bond  File  No. 

ITEM  4  -  BLM  BOND  PART  NO: 

Enter  Bond  Part  No. ,  if  appropriate. 

ITEM  5  -  PASSWORD: 

Mandatory  entry  if  Item  2  is  "C".   See  PASSWORD  procedures  in 
the  section  on  security  in  Part  III  of  this  user  guide. 

ITEM  6  -  DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 

ITEM  7  -  "F": 

Enter  "A"  to  add,  "C"  to  change,  or  "D"  to  delete. 

Retrieved  data  will  be  displayed  on  alternate  lines. 

To  add  data,  enter  "A"  on  a  blank  line  and  complete  the  line 
for  the  items  to  be  added. 

To  delete  data,  enter  "D"  on  the  space  for  the  line  to  be 
deleted. 

To  change  the  date  or  action  code  entry  requires  a  "D"  DELETE 
and  the  "A"  ADD  of  the  complete  line  entry. 

To  change  Action  Remarks  or  the  Pending  Action,  enter  "C"  on 
the  space  for  the  line  to  be  changed  and  corresponding  space 
for  the  following  blank  line.   Enter  the  change  to  be  made  in 
the  corresponding  space  below  the  item  to  be  changed. 

For  Action  Code  "479"  (Rider  Accepted),  enter  reason  in 
Action  Remarks. 

At  least  one  valid  Action  Code  must  be  present  on  the  data 
base.  Case  Disposition  is  determined  by  action  codes;  see 
Page  VI-5  for  Disposition  and  Action  Code  relationship. 
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BOND  GENERAL  REMARKS  SCREEN 


(To    build    this    screen    enter       BSRMKSTS   ) 

TRANS:  _y>L_  FUNCTIONiSpBLM  BOND  FILE  NOJ  .j£) BOND  RAFT  NO:  st/ 

ADM  STt  __  DISTJ  .    RAJ     PASSWORD:  „W__ 


DO   YOU  WANT   TO  RETRIEVE  MORE   DATA: 
F/~\  LINE-NO         GENERAL       R  F   M  A  R  K   S 


f® 
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F.   Bond  General  Remarks  Screen  (BSRMKST) 

This  screen  is  used  for  retrieval,  addition,  or  deletion  of  General 
Remarks  to  the  bond  abstract  data. 

ALWAYS  BUILD  SCREEN  AND  RETRIEVE  DATA  BY  BLM  BOND  FILE  NUMBER  PRIOR  TO 
MAKING  ANY  CHANGES. 

ITEM  1  -  TRANS:   "BSRMKSTS'1 

ITEM  2  -  FUNCTION:   ALLOWABLE  CHARACTERS  "S"  SCREEN,  "R"  RETRIEVE, 
and  "C"  CHANGE  ONLY 

ITEM  3  -  BLM  BOND  FILE  NO: 

Enter  appropriate  BLM  Bond  File  Number. 

ITEM  4  -  BOND  PART  NO: 

Enter  Bond  Part  Number,  if  appropriate. 

ITEM  5  -  PASSWORD : 

Mandatory  entry  if  Item  2  is  "C".   See  PASSWORD  procedures  in 
the  section  on  security  in  Part  III  of  this  User  Guide. 

ITEM  6  -  DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 

ITEM  7  -  "F": 

Enter  "A"  to  add,  or  "D"  to  delete. 

Retrieved  data  will  be  displayed  on  alternate  lines  with 
interspersed  blank  lines. 

To  add  data,  enter  "A"  on  the  appropriate  space  on  a  blank 
line,  and  enter  appropriate  entries  on  the  remainder  of  the 
line,  including  the  line  number. 

To  delete  data,  enter  "D"  on  the  appropriate  space  or  line  to 
be  deleted.   If  the  line  is  to  be  replaced,  use  the  process 
of  adding  a  line  described  above. 
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BONDS  HELD  BY  SURETY  COMPANY 
(dats  retrieval  only) 


(  T o  b u  i  .1  d  i h  is  sc  r e e i ,    e n  I:  e  r   B S S N I Ei T S  ) 

TRANSJ  -\J/____  FUNCTION*.^  SURETY  CO  NID!  AS 

UNDERWRITING  LIMITATION:  i „ ._. 

DO  YOU  WISH  TO  RETRIEVE  MORE  DATA  J  (£). 

BLM  BOND  HO      BONO  AhT      SURETY  BOND  NUMBER 


*  . 
% 
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G.   Bonds  Held  By  Bond  Party  or  Surety  Company  Screen  (BSSNIDT) 

This  screen  is  used  for  retrieval  and  printing  only.   It  displays  the 
BLM  Bond  File  Numbers,  Bond  Amounts,  Surety  Bond  Numbers,  and  the 
Underwriting  Limitations  for  the  Surety  Company. 

ALWAYS  BUILD  SCREEN  BEFORE  RETRIEVING  OR  PRINTING  DATA. 

ITEM  1  -  TRANS:   "BSSNIDTS" 

ITEM  2  -  FUNCTION:   ENTER  "R"  for  RETRIEVE  or  "PM  (OMRON/RAMTEK  or 
VIP  7800)  or  "X"  (TANDBERG/VIP)  to  PRINT. 

ITEM  3  -  BOND  SURETY  SURETY  CO.  NIP:   ENTER  NID  (NAME  IDENTIFICATION 
NUMBER  OF  BOND  PARTY  OR  SURETY) 

ITEM  4  -  DO  YOU  WISH  TO  RETRIEVE  MORE  DATA: 

If  "MORE  DATA  EXISTS"  message  is  displayed,  enter  "YES"  to 
retrieve  additional  data. 

If  the  surety  company  has  been  decertified,  one  of  the 
following  messages  will  be  displayed: 

"SURETY  COMPANY  DECERTIFIED  -  NEW  BONDS" 
"SURETY  COMPANY  DECERTIFIED  -  REPLACE  BOND" 

For  an  example  of  Print  Abstracts  held  by  Bond  Party  and  Surety 
Company,  see  Pages  IV-18  and  19. 
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CF   3/12/86  UNITED  STATES  DEPT  OF  THE  '  I NTERIOR  FAGE 

BUREAU  OF  LAND  MANAGEMENT  g 

BONDS  HELD  BY  POND  PARTY 


NAME  AND  ADDRESS  OF  BOND  PARTY 

B  3  5  0  0  0  ?  3  5  0  0  I 

CHANCORF  INC 

140  1  DENVER  CLUB  BLDG 

518  17TH  ST 

DENVER  CO  80202 


BLM  BOND  INTEREST  BOND 

NUMBER  BOND  AMOUNT  SURETY  BOND  NUMBER         RELATIONSHIP  DISPOSITION 

CC0092  $25*000  NB  741418               BONDED  PRINCIPAL  ACCEPTED 

C00091.  $25*000  NB  7413??                BONDED  PRINCIPAL  ACCEPTED 
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IB  OF   3/12/86 


UNITED  STATES  DEPT  OF  THE • INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 
BONDS  HELD  BY  SURETY 


PAGE 


NAME  AND  ADDRESS  OF  SURETY 
S84000760001 

HOME  INDEMNITY  CO 

5  9  MAIDEN  LANE 

NEW  YORK         NY  10038 


UNDERWRITING  LIMITATION 


$lii  879?  000 


* 


BLM  BOND  NUMBER 

MT0297 
WY1200 
WY1133 
WY1078 
WY1065 
WY102S 
W  Y  1  0  1  7 
WY0994 
W  Y  0  9  4  3 
W Y  0  914 
WY0891 
WY0S75 
WY0844 
WY0764 
WY0760 
WY0759 
M  TO  24  0 


BOND  AMOUNT 

$  7  5  f  0  0  0 

$5  0?  0  00 
*  2  5  r  0  0  0 
$25' 0  0  0 
$25-000 
$  2  5  j  0  0  0 
$25  « 000 
$  2  5  '  0  0  0 
$25*000 
$25 » 000 
$25*000 
$25?  0  0  0 
%  2  5  r  0  0  0 
$25*000 
$25*000 
$  2  5  .*  0  0  0 
$  2  5*000 


SURETY  BOND  NUMBE1 

NB561745 
NB  548806 
MB  585203 
UNNUMBERED 
NB  551384 
NB  7414  09 
53  9  4  3  3 
NB-716770 
N  B  -  6  7  6  9  2  7 
NB  7  06824 
NB  609834 
N  B  5  809  8  5 
5  9  9  6  6  6 
NB  607638 
N  B  56 1 7  7  9 
UNNUMBERED 
NB716724 
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V.   REPORTS/ ABSTRACTS 

Upon  logging  onto  the  Honeywell  DPS  8/70  in  the  Time  Sharing  Subsystem 
(TSS),  reports  can  be  requested  from  any  authorized  terminal. 

The  report(s)  can  be  directed  to  print  on  the  State  Office  Level  6. 

Most  requests  for  reports  will  involve  a  series  of  questions.   Enter  the 
answers  and  depress  TRANSMIT.   (In  the  examples  shown,  responses  to  the 
questions  are  underlined  for  clarity.) 

The  reports  available  through  the  Bond  Program  are  listed  below: 

*  BOND  ABSTRACT 

*  APPROVED/ DECERTIFIED   SURETY   COMPANIES 

*  BONDS  HELD   BY   BOND  PARTY  ABSTRACT    (Pages    IV-17   and   18) 

*  PRINCIPALS  BY   BOND  AREA  COVERAGE 
CASES   COVERED   BY   ONE   BOND 

*  BONDS   HELD  BY    SURETY   ABSTRACT    (Pages    IV-17   and   19) 

*  SURETY  ABSTRACT 

BOND  ACTIVITY  PROGRESS 
BOND  ACTIONS  PROGRESS 

*  These  reports/abstracts  are  presently  available;  the  remaining  reports 
are  under  development  and  will  become  accessible  in  the  near  future. 
User  Guide  updates  will  be  sent  as  they  occur. 
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BOND  ABSTRACT  REPORT 

This  abstract  gives  immediate  access  to  all  information  on  a  single  bond. 
This  information  is  particularly  useful  in  State  offices,  where  bonding 
coverage  must  be  coordinated  with  bond  requirements,  and  in  the  District 
and  Area  Offices,  where  applications  for  permit  to  drill  are  filed  and 
where  surface  damage  is  assessed. 

To  request  this  report,  log  onto  both  the  printing  and  CRT  terminals  via 
the  Transaction  Processing  (TP)  Subsystem. 

PROCEDURE: 

A.  LOG  ON  to  the  PRINTING  TERMINAL 

B.  LOG  ON  to  the  CRT  terminal  using  the  Transaction  Processing  (TP) 
mode 

C.  Call  up  the  primary  Bond  Screen  (BSBND1TS). 

Retrieve  the  Bond  File  Number.   Check  for  correct  number  and  data. 

D.  Enter  X  in  FUNCTION  if  using  either  VIP  7813  w/printer  or  Tandberg 
w/printer. 

Enter  P  in  FUNCTION  if  using  RAMTEK/OMRON  or  VIP  7800  terminals. 
[Requires  LOG  ON  to  printer  terminal,  with  corrresponding  PRINTER 
LOGICAL  IDENTIFIER  (LID).] 

E.  Tab  beyond  the  Serial  Number  field  and  depress  the  TRANSMIT  Key  to 
initiate  print. 

F.  Bond  Abstract  should  print  on  accompanying  Printing  Terminal. 
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NAME  AND  ADDRESS  OF     BONDED  PARTIES 
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SURETY  COMPANIES  APPROVED/ DECERTIFIED  FOR  BONDING  REPORT 

This  report  provides  status  on  Treasury-approved/decertified  surety 
companies,  published  in  the  Federal  Register  on  an  annual  basis  with 
periodic  updates  throughout  the  year.   This  list,  along  with  the  updates, 
is  an  important  aspect  of  the  bonding  requirement. 

THE  USER  WILL  ENTER:   CRUN  LTR/BS/CRUN/BS20QCRN 
EXAMPLE: 

*CRUN  LTR/BS/CRUN/BS200CRN 

ENTER  OFFICE  CODE  AND  NAME  =  D150,  GEOR 

IF  YOU  WISH  TO  DIRECT  TO  LEVEL  6 
ENTER  2 -DIGIT  ROUTING  CODE 

IF  YOU  WISH  TO  DIRECT  ON  LINE  AT 
DSC  ENTER  DIRE 

ENTER  CODE  =  DIRE 
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LIST  OF  ALL  PRINCIPALS  BY  BOND  AREA  COVERAGE 

This  output  provides  information  on  bond  principals,  type  of  bond,  bond 
coverage,  purpose/activity,  States  covered,  and  federal  land  covered. 

THE  USER  WILL  ENTER:   CRUN  LTR/BS/CRUN/BS22QCRN 

Example: 

*CRUN   LTR/BS/CRUN/BS22QCRN 

ENTER  OFFICE  CODE  AND  NAME   =  D15Q,    ANN 

ENTER  DIRE   TO   DIRECT   THIS   REPORT   ONLINE   AT   DSC   OR 

ENTER  2-DIGIT   NORMAL   PRINT  ROUTING   CODE   FOR  STATE  LEVEL   6   =  DIRE 

ENTER   2,    4,    OR   6-DIGIT   CASE   GROUP/TYPE  OR  CARRIAGE   RETURN   FOR  ALL 

ENTER  CODE  =    31 

ENTER  BOND  COVERAGE  CODE  OR  CARRIAGE  RETURN  FOR  ALL  =  3 

ENTER  UP  TO  4  DISPOSITION  CODES 

EXAMPLE:   "29CE" 

ENTER  CODE(s)    OR  CARRIAGE   RETURN   FOR  ALL  =   2 
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USE  OF  DATA  ELEMENT  DICTIONARY 

The  Data  Element  (DE)  Dictionary  is  a  reference  document  of  standard 
definitions  for  computer-related  activities.   Each  of  the  32  data 
categories  has  been  assigned  a  four-digit  code.   Examples  are: 
(0120)  Lands,  (0160)  Wildlife,  and  (2100)  Financial  Operations.  These 
categories  each  contain  subcategories  or  applications  for  a  total  of  109. 
Subject  area  offices  are  responsible  for  the  data  elements  within  their 
area  of  responsibility.  The  data  elements  required  in  management  of  the 
Automated  Bond  System  are  included  in  the  Bond  Data  Element  Dictionary. 

The  Data  Element  Dictionary  must  be  used  as  the  principal  source  document 
for  determining  proper  abbreviations,  correct  codes,  and  other  valid 
entries  while  coding  case  data.   The  computer  will  reject  data  being 
entered  if: 

A.  ALPHA  codes  are  used  in  NUMERIC  fields  or  vice  versa. 

B.  Unacceptable  codes  are  used. 

C.  Additional  characters  are  entered  or  fields  are  not  completed 
properly. 

The  Data  Element  Dictionary  consists  of  three  indices.   Examples 
are  shown  on  the  next  three  pages. 

1.  ALPHA  INDEX: 

Lists  Title,  Number,  and  Dictionary  Page. 

2.  NUMERIC  INDEX: 

Lists  Data  Element  Number,  Page  Number,  and  Title. 

3.  KEYWORD  INDEX: 

Lists  each  Keyword,  Number,  Dictionary  Page,  and  Data  Element 
Title. 

NOTE  TO  USERS:   If  a  new  code  for  a  data  element  is  required,  submit  it 
and  a  related  definition  to  the  Denver  Service  Center  (D-150)  for  review 
and  appropriate  action.   The  Dictionary  is  periodically  revised  and 
updated. 
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DATA  ELEMENT   DICTIONARY    REPORTS 

A.      COMPLETE   BOND  APPLICATION    (31   Data  Elements): 

This   report  produces   the  Data  Element  Dictionary  used   for  the 
Automated  Bond   and   Surety   System. 

THE  USER  WILL  ENTER:      CRUN  DBT/CRUN/BND-DICT,R 

*CRUN  DBT/CRUN/BND-DICT,R 

ENTER  YOUR  ORGANIZATION  CODE  AND  YOUR  NAME  =    (ENTER  YOUR 
OFFICE   CODE  AND   FIRST   NAME)    D150,   MARG 

ENTER  THE  NUMBER  OF   COPIES  YOU  DESIRE, 

"1  OR  2  OR  3" 
NUMBER  OF  COPIES  =    I 

ENTER  THE   2-DIGIT    STATION  CODE  WHERE    REPORT    IS  TO   BE 
PRINTED,    OR  IF  THE   REPORT   IS  TO  BE  PRINTED  AT 
H6680   SITE  PRINTER,    ENTER  THESE   THREE  DIGITS:      ORG 

STATION  CODE   =  ORG 

JRN 

SNUMB      7  790T 
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B.   SPECIFIC  DATA  ELEMENTS 

This  report  produces  specific  Data  Elements  requested  from  the 
Data  Element  Dictionary. 

THE  OPERATOR  WILL  ENTER:    DBT/PICRPT    (CR) 
EXAMPLE : 
*DBT/DICRPT 

*********************************************************** 

ROUTINE   ALLOWS  FOR  MAXIMUM  OF   14  DATA  ELEMENT  NUMBERS 

ENTERED  ONE   PER  RESPONSE 
ROUTINE   ALLOWS  FOR  MAXIMUM  OF   8  APPLICATION  NUMBERS 

ENTERED  ONE   PER  RESPONSE 

FOR  A  REPORT   OF    SELECTED  DATA  ELEMENTS,    ENTER  DENO 
FOR  A  REPORT   OF    SELECTED  APPLICATIONS,    ENTER  APNO 

ENTER  DENO  OR  APNO 
?    DENO 

ENTER  DATA  ELEMENT   NUMBER  OR    'CR'    TO  END 
?    2910 

ENTER  DATA  ELEMENT   NUMBER  OR    'CR'    TO  END 
?   3136 

ENTER  DATA  ELEMENT   NUMBER  OR    'CR'    TO  END 
?    2929 

ENTER  DATA  ELEMENT   NUMBER  OR    'CR'    TO  END 
? 

ENTER  NUMBER  OF   COPIES  YOU  WISH    '  1  OR  2  OR  3' 
?    I 

ENTER  LEVEL  6   TWO  CHARACTER  STATION  CODE   OR    'CR'    FOR 
H6680  PRINTER 

?   DP 

ENTER  YOUR  ORGANIZATION  CODE   AND   YOUR  NAME  FOR  YOUR  OUTPUT 
?    D150,    MARG 

YOUR  SNUMB  =   6895T 
********************************************************** 
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VI.   APPENDICES 

A.   Bond  Screen  (BSBND1TS)  and  Data  Element  Relationship 


8915 


8915 


2536 


2560 


trans:  function: 

0003 


ELM  BOND   FILE   NO  J    BOND  PART  NO:    __ 

8918 


adm  st:  __    dist:  __■  ra:  __    password;  

2684 
NAME   ID?    


3136 


int  rel: 


1425 


2961 


type  of  bond:  _  case  type:  

1427  2554 

BOND  COVERAGE*.  __   SERIAL  NO:  __ 


2560 

__  case  part:  __ 


0002 


STATES  COVERED: 


bond  activity/purpose: 

2531 

type  of  land:  _.. 

2303 
COMMODITY <IES>:   —     __ 


2924 


BOND   AMOUNT :$ 


1422 


2590 


SURETY  BOND   ID  NO: 


ACTION  DATE(MDY) 
2909 


ACTION  CODE 
2960 


ACTION  REMARKS 


PENDING  ACTION 
1428/2929 


**  GENERAL  R  E  M  A  R  K  S  ** 


LINE  NO 
3578 


REMARKS 


2901 
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B.   List  of  Commonly  Used  Action  Codes  For  Bonds 
TITLE 
BOND  FILED 
BOND  ACCEPTED 
BOND  UNACCEPTABLE 
BOND  RETURNED 

BOND  TERMINATION  REQUESTED 
BOND  PERIOD  TERMINATED 
BOND  TERMINATED  IN  PART 
TERM  IN  PART  ACKNOWLEDGED 
BOND  TERMINATION  DENIED 
RIDER  FILED 
RIDER  ACCEPTED 
RIDER  UNACCEPTABLE 
RIDER  RETURNED 
SURETY  RE  CERT  IF  I  CAT  ION 
DEFAULT  DETERMINED 
DEFAULT  CORRECTION  REQD 
DEFAULT  RESTORED 
PAYMENT  MADE  BY  SURETY 
NOTICE  OF  LIQUIDATION 
DECERTIFIED  -  NEW  BONDS 
SURETY  CERTIFIED 
DECERTIFIED  -  REPLACE  BOND 
UNDERWRITING  LIMIT  CHANGE 
SURETY  STATES  ADDED 


CODE 
468 

469 
470 
471 
472 
473 
474 
475 
476 
478 
479 
480 
481 
482 
483 

484 
485 
486 
487 
488 
489 
490 
491 
492 
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B.   List  of  Commonly  Used  Action  Codes  For  Bonds  (continued) 

TITLE  CODE 

SURETY  STATES  DELETED  493 

CASE  CLOSED  970 

CASE  SENT  TO  960 

DEBT  DECLARED  UNCOLLECTIBLE  068 

ADDITIONAL  INFORMATION  REQUESTED  112 

ADDITIONAL  INFORMATION  RECEIVED  113 

REPORT  REQUESTED  152 

REPORT  RECEIVED  153 

ADMIN  JURIS  TRANSFERRED  169 

LITIGATION  FILED  736 

LITIGATION  COMPLETED  737 

AUTOMATED  RECORD  VERIFIED  974 
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C.   Dispositions  (DE  2574) 

The  dispositions,  abbreviations,  and  a  brief  explanation  are  as 
follows : 


1.   BOND  DISPOSITION 

1  -  VOID 

2  -  PENDING 
9  -  CLOSED 

A  -  ACCEPTED 
B  -  REACTIVATED 
C  -  RESTRICTED 
E  -  TERMINATED 


ABBREVIATIONS 

PNDG 
CLSD 
ACPT 

REAC 
RSTR 
TERM 


' 


EXPLANATION 
BOND  NUMBER  ISSUED  IN  ERROR 
BOND  NOT  YET  ACCEPTED 
BOND  CONSIDERED  NO  LONGER  ACTIVE 
BOND  IS  APPROVED 
ACTION  PENDING  ON  BOND/CASE 
BOND  HAS  IMPOSED  RESTRICTIONS 
PERIOD  TERMINATED 


: 
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2.   Bond  Disposition  and  Action  Code  Relationship 


The  status  of  the  Bond  is  determined  by  entry  of  specific  action 
codes.   The  disposition  and  the  action  code  relationship  are  as 
follows : 


1 


ACTION 

CODE 

TITLE 

468 

BOND  FILED 

469 

BOND  ACCEPTED 

478 

RIDER  FILED 

483 

DEFAULT  DETERMINED 

474 

BOND  TERMINATED  IN  PAR' 

490 

SURETY  DECERTIFIED 

473 

BOND  PERIOD  TERMINATED 

*9  70 

CASE  CLOSED 

DISPOSITION 
PENDING 
ACCEPTED 
REACTIVATED 

RESTRICTED 

TERMINATED 
CLOSED 


*  Requires  prior  entry  of  "471"  Bond  Returned  or  "470"  Bond  Unac- 
ceptable ("470"  must  be  followed  by  entry  of  "970"  to  close  case) 

1  Entry  of  "485"  Default  Restored  or  "479"  Rider  Accepted  or  "480" 
Rider  Unacceptable  returns  the  Bond  to  prior  disposition. 

3.   Action  Codes  which  require  entry  of  Pending  Action 
Code  (DE  1428  -  DE  2929) 


ACTION  CODE 
468 
472 
486 
483 
484 
112 


TITLE 
BOND  FILED 

BOND  TERMINATION  RQSTD 
PAYMENT  MADE  BY  SURETY 
DEFAULT  DETERMINED 
DEFAULT  CORRECTION  REQUIRED 
ADDITIONAL  INFORMATION  REQUESTED 


VI -5 


May  1,  1985 


D.   Summary  of  Edit  Checks  (BSBND1TS) 

Identifies  computer  and  data  element  edits  and  the  appropriate  error 
message  for  each  field  of  input  on  the  Bond  Initial  Entry  screen. 

1.  Function 

-  Must  be  "A",  "R",  "V",  "p",  or  "X" 

2.  BLM  Bond  File  No 

-  The  next  available  bond  number  for  the  Admin  area  is  assigned 
by  the  computer  for  a  new  bond. 

3.  Bond  Part  No 

-  Optional 

-  Error  message — duplicate  part  number — not  updated. 

4.  Adm  St   Dist   RA  Password 

-  Must  have  at  least  "Adm  St"  entry  and  password. 

-  If  RA  is  entered,  Dist  and  Admin  St  must  have  entry. 

-  Validate  everything  but  password  against  DE  0003. 

-  Error  message  -  invalid  admin  area  code. 

-  password  not  authorized  for  admin  area  code. 

5.  Name  ID 

-  Must  have   entry   for  Principal;    and   Surety   if   type  of  Bond 
is   a   "2". 

-  Principal    (lnt/Rel-47 ) ;    Surety    (lnt/Rel-48) 

-  NID  will   be   validated   against  Master  Name. 

-  Error  message   -  NID  not  valid. 

"  "  -  Must   enter  NID-Int/Rel    for   Surety. 

-  Must   enter  NID-Int/Rel    for  Principal 

6.  Int/Rel 

-  Must  have  entry  for  each  NID. 

-  Validate  against  DE  3136. 

-  Must  have  at  least  a  47. 

-  "48"  required  for  Surety  NID. 

-  Error  message  -  Int/Rel  not  valid. 

7.  Type  of  Bond 

-  Required 

-  Validate  against  DE  1425. 

-  Error  message  -  invalid  bond  type. 

8.  Case  Type 

-  Required 

-  Validate  against  DE  2961. 

-  Error  message  -  Invalid  case  type. 
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9.      Area  of  Bond  Coverage 

-  Required 

-  Validate  against  DE  1427. 

-  Error  message  -  invalid  code  for  area  coverage. 

10.  Serial  No 

-  Required  if  #9  equals  "1" 

-  Error  message  -  must  enter  S/N  for  individual  bond 

11.  Case  Part 

-  Optional 

-  Error  message  -  must  be  blank  or  alphanumeric 

12.  States  Covered 

-  At  least  one  (1)  required  if  #9  equals  "2" 

-  Validate  state(s)  entered  against  DE  0002. 

-  Error  message  -  must  enter  state(s)  covered. 

"      "    -  invalid  state  code. 

13.  Bond  Activity/Purpose 

-  At  least  one  (1)  entry  required 

-  Validate  against  DE  1422. 

-  Error  message  -  invalid  activity  code. 

14.  Type  of  Land 

-  Required 

-  Validate  against  DE  2531. 

-  Error  message  -  invalid  type  of  land. 

15.  Commodity(ies) 

-  At  least  one  (1)  entry  required 

-  Validate  against  DE  2303. 

-  Error  message  -  invalid  commodity  code. 

16.  Bond  Amount 

-  Required 

-  Numeric 

-  If  surety  bond,  the  bond  amount  must  not  exceed  surety 
underwriting  limitation. 

-  Error  message  -  bond  amount  exceeds  surety  limitations. 

11      "    -  invalid  bond  amount. 
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17.  Surety  Bond  Number 

-  Optional  entry.  >** 

18.  Action  Date 

-  Required. 

-  Numeric. 

-  Error  message  -  invalid  date. 

19.  Action  Code 

-  "468"  Bond  Filed"   required   as   first  entry.  \a\ 

-  Validate   against  DE   2960. 

-  Error  message   -  468   (Bond   Filed)    required  as    first   entry. 

"  "  -   invalid  action   code-not  updated. 

20.  Action  Remarks 

-  Optional. 

21.  Pending  Action 

-  Optional 

-  Validate,  if  entered,  against  DE  1428  or  2929. 

-  If  BLM  only  code,  validate  against  DE  1428. 

-  If  Agency  Admin  Area,  validate  against  DE  2929. 

-  Error  message  -  pending  action  required.  _ 

"    -  invalid  pending  action-not  updated. 

22.  Line  No 

-  If  #9  equals  4,  Line  Number  must  be  00.  \)i\ 

-  Error  message  -  must  be  between  "00"  and  "99". 

-  "00"  line  entry /unit  name  required. 

23.  General   Remarks 

-  Required    if   #9   equals   4.  \V[\ 

-  Error  message    -  must   enter   remarks    if   line  number  present. 


p.0-       CO  s°* 
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Automated  Land  and  Mineral  Record  System 


BOND 

& 

SURETY 

FILES 


II.     INTERFACED  FILES  (BLM) 

10.  Geographic  Coordinates 

11.  Resource  Data 

12. 

Bond 

13. 

Surety 

14.  Qualification 

15.  Master  Name 

B.553^11!  Center 
D««e       3  25047  ■*•*"* 

P-^^coeoss5-0047 


1.  ALMRS  SYSTEM 

A.  Automated  Data 

1.  Land  Description 

2.  Ownership  &  Status 

3.  Serial  Number  Log 

4.  Stipulations 

5.  Regulation  Reference  File 

B.  Manual  Data 

6.  Case  File 

7.  Survey  Plats 

8.  Control  Document  Index 

9.  Reference  Information 

II.  INTERFACED  FILES  (BLM) 

10.  Geographic  Coordinates 

11.  Resource  Data 

12. 

Bond 

13. 

Surety 

14.  Qualification 

15.  Master  Name 

INTERFACED  SYSTEMS 


A.   BLM 


16.  Financial  Management  System 


17.  Mineral    System  I 


18.  Solid  Leasable  Mineral  System 


19.  Simultaneous  Oil  &  Gas  Leasing  System 


20.  Geographic  Information  System 


21.  Public  Land  Survey  System 


B.  Non-BLM 


22.  Bonus  &  Rental  Accounting  Support  System 


23.  Production  Accounting  &  Auditing  System 


24.  Auditing  &  Financial  System 

25.  Other 


Q.  HOW  DO  THE  BOND  AND 
SURETY  FILES  INTERFACE 
WITH  OTHER  SYSTEMS? 


A.  They  provide  specific 

information  about  bonds  and 
surety  companies,  so  that 
work  may  proceed  on  BLM- 
issued  leases,  permits,  and 
other  authorizations. 


Q.  What  is  a  bond? 


A.   It's  a  guarantee. 


A  person  or  company  agrees  to 
comply  with  the  terms  of  a  lease  or 
permit  by  depositing  money  with  the 
Bureau  of  Land  Management,  or  by 
obtaining  a  bond  from  a  surety 
company  to  guarantee  that  an 
obligation  will  be  met. 

The  terms  of  these  agreements 
usually  require  reclamation  of  any 
damages  made  to  Federal  lands  or 
ensure  that  required  payments  are 
made,  such  as  rentals  and  royalties 
on  leasable  minerals.  Bonds  stay  in 
effect  until  the  BLM  determines  that 
the  necessary  obligations  have  been 
met. 

With  a  personal  bond,  the  principal 
(an  individual  or  company)  provides 
cash  or  its  equivalent  to  the  Bureau. 
A  surety  bond  is  a  promise  by  the 
principal  and  a  surety  company, 
where  the  surety  company  accepts 
responsibility  for  any  default  of  the 
terms  of  an  authorization.  Most 
bonds  (about  98  percent)  are  surety 
bonds,  issued  by  companies  found 
acceptable  by  the  Treasury 
Department.  A  surety  company  is  not 
required  to  deposit  money  when  a 
bond  is  filed  with  the  Bureau. 
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Q.  What  is  a  surety  company? 


A.  A  company  that  guarantees  an 
obligation  will  be  met. 


Q.  How  does  BLM  check  a  surety 
company? 


A.  Through  the  Surety  File. 


The  Surety  File  is  a  listing  of  surety 
companies,  maintained  by  BLM's 
Division  of  Finance  in  Washington. 
The  Surety  File  contains  the  names  of 
all  companies  accepted  for  issuing 
surety  bonds,  lists  States  in  which  the 
companies  are  licensed  to  execute 
bonds,  and  includes  monetary 
underwriting  limits  established  by 
Treasury. 

The  Bond  File  cross-references  the 
Surety  File  to  ensure  that  the  surety 
company  listed  on  a  bond  is  currently 
licensed,  acceptable  for  bonding  in 
the  State  where  the  bond  is  executed, 
and  within  underwriting  limits. 


Q.  How  many  kinds  of  bonds  are 
there? 


A.  There  are  several  types,  such 
as: 


Individual  bonds— cover  a 
principal  for  an  authorization. 

Collective  bonds— cover  a  group 
of  unitized  leases  within  an 
area. 

Statewide  bonds— cover  a 

principal's  leases  or  permits 
within  a  State  (or  several 
States). 

Nationwide  bonds— cover  a 

principal's  leases  and  permits 
for  the  entire  country. 


EXAMPLE:    The  BLM  requires  a 
bond  for  an  oil  well.  Bond  coverage 
may  be  furnished  by  any  of  the 
following: 


The  surety  company 

The  lease  owner(s) 

The  parties  who  develop  or 
operate  the  well 
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Q.  Where  was  bond  and  surety 
information  kept  before 
automation? 


A.   In  manual  records  throughout 
the  Bureau. 


There  was  no  separate  file  or  system 
that  contained  all  bond  and  surety 
data  for  the  BLM.  Bits  and  pieces  of 
information  were  found  in  Area, 
District,  and  State  Offices;  sharing 
the  information  was  a  cumbersome 
process. 

State  and  Nationwide  bonds  were 
manually  recorded  by  the  receiving 
offices,  which  sent  data  to  other 
offices  upon  request.  Periodic  updates 
of  surety  information  were  published 
in  the  Federal  Register  (as  is  done 
today),  with  copies  sent  to  field 
offices. 


For  lands  work,  bond  data  was 
usually  put  into  case  files.  For 
minerals  work,  various  manual 
recording  methods  were  used. 


Q.  What's  in  the  automated  Bond 
File? 


Information  about  the 
principal  and  the  bond: 


• 


• 


• 


Name  &  address  of  the 
principal(s) 

Type  of  bond 

Case  type(s)  covered 

•  mineral  leases 

•  rights-of-way 

•  timber 

•  construction 

•  and  so  on 

Amount  of  the  bond 

Interest  relationships  of  all 
names  in  the  file 

Case  files,  serial  numbers  covered 
by  the  bond 

Name  identification  numbers 

Surety  identification  number 

Bond  number 

Commodities  involved 

Types  of  land  involved 

•  Acquired 

•  Public  Domain 

•  Revested 

•  and  so  on 
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Q.  What's  in  the  automated 
Surety  File? 


A.   Information  about  the  surety 
company. 


Name  &  address  of  the  surety 
company 

Identification  number 

States  where  the  surety  company 
is  licensed  to  execute  bonds 

Underwriting  limitations 

Date  company  is  accepted 

Date  company  is  decertified 


Q.  What  are  bonds  used  for? 


Almost  all  land,  mineral,  and 
renewable  resource  activities 
authorized  by  BLM. 


In  minerals  work,  bonding  assures 
that  royalties  and  rentals  are  paid,  in 
addition  to  surface  reclamation  work. 
Bond  types  include: 

•  Exploration  (seismic  work) 

•  Development  (oil,  gas,  and 

geothermal) 

•  Performance  (reclamation  and 

payments) 

In  land  and  renewable  resource  work, 
bonds  may  be  required  for  activities 
such  as: 

•  road  construction 

•  mining  claim  development 

•  power  lines 

•  timber  cutting 

•  improvements  to  grazing 

allotments 

•  landfills 

•  recreation  permits 

•  reservoirs 

•  and  so  on. 
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Q.  Who  uses  the  Bond  File? 


A.  BLM  and  other  government 
employees,  including: 


Adjudicators 
Realty  specialists 
Contracting  officers 
Oil  and  gas  specialists 
Renewable  resource  specialists 
Other  land  and  mineral 
employees 


. . .  WHERE? 


All  BLM  offices. 


BLM  employees  create  case  files, 
accounts,  and  other  records  which 
will  share  data  with  the  Bond  File 
when  the  ALMRS  system  is 
implemented. 


Q.  What  was  wrong  with  the 
manual  files? 


Updating,  sharing,  and 
transmitting  information 
between  offices  was  slow  and 
cumbersome. 


•  Current  bond  and  surety 

information  is  needed  in  all 
BLM  offices. 

•  Manual  records  cannot  interact 

with  other  Bureau  files. 

•  All  updates  to  the  files  were 

manual. 

•  Case  files,  logs,  and  other  records 

had  to  be  searched  manually 
to  find  Bond  information. 

•  Treasury  Department  changes  in 

Surety  information  had  to  be 
gleaned  from  the  Federal 
Register  by  each  field  office. 

When  it  was  stored  in  manual  files, 
bond  information  wasn't  shared  with 
any  other  BLM  system.  Frustrating 
delays  occurred  for  both  the  public 
and  the  government  when  employees 
had  to  search  case  files  and  logs  to 
verify  or  summarize  information.  For 
example,  physical  copies  of  Statewide 
and  Nationwide  bond  data  had  to  be 
sent  by  receiving  offices  to  other  BLM 
offices  covered  by  the  bond. 
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Q.  What  are  the  advantages  of  an 
automated  system? 


Savings  in  time,  money,  and 
manpower. 


When  bond  and  surety  information  is 
automated,  it  will  be  available  to  any 
terminal  on  the  system.  BLM  offices 
will  share  the  files,  so  only  one  set  of 
original  records  will  have  to  be 
maintained.  A  great  deal  of  time  will 
be  saved  in  searching,  summarizing, 
transmitting,  or  updating 
information. 

The  automated  Surety  File  is 
maintained  by  the  Division  of 
Finance  in  Washington,  thus 
eliminating  manual  updates  by  field 
offices.  The  Bond  File  will  have  a 
retrieval  and  reporting  capability. 
Upon  request,  the  file  can  list  all 
active  bonds,  States  in  which  they're 
active,  and  other  data. 

Coupled  with  information  from  other 
systems  (for  example,  oil  and  gas 
leases,  royalties,  due  dates,  and  other 
stipulations),  the  files  will  help  BLM 
more  efficiently  manage  natural 
resources  and  save  tax  dollars. 
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Q.  What  other  systems  will  the 
Bond  and  Surety  Files 
interface  with? 


A.   Master  Name  File,  Mineral 
System  1,  and  Solid  Leasable 
Mineral  system. 


The  Master  Name  File  contains 
names,  addresses,  identification 
numbers,  name  category,  and 
ownership  interests  in  corporations  or 
associations. 

The  Bond  File  will  interact  with  the 
Master  Name  File  to  determine 
whether  a  name  and  identification 
number  of  an  applicant  are  on  file.  If 
not,  the  name  of  the  bonded  principal 
and  other  pertinent  data  will  be 
entered  and  an  identification  number 
assigned.  This  will  permit  other 
interactive  systems  to  locate  the  bond 
holder,  ensuring  consistent  entry  in 
their  own  data  files. 

While  only  the  Master  Name  File 
presently  shares  data  with  the  Bond 
and  Surety  Files,  several  other  files 
and  systems  will  be  interfaced  when 
ALMRS  is  implemented. 

Mineral  System  1  (MS-1)  tracks  lease 
inspections  and  Incidences  of 
Noncompliance  on  oil  and  gas  leases. 
It  provides  statistical  summaries  on 
inspection  sheets,  lease-well 
inventory,  operator-lease  inventory, 
and  lease  inspection  history. 
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The  interface  between  MS-1  and  the 
Bond  File  will  be  related  primarily  to 
Incidences  of  Noncompliance  where 
the  bonds  may  be  used  to  repay  the 
government,  or  for  reports  such  as  the 
number  of  producing  leases  managed 
by  a  bond  holder. 

The  Solid  Leasable  Mineral  System 
(SLMS)  contains  data  on  Federal  and 
Native  American  mineral  cases,  from 
the  application  stage  through 
issuance  and  operations  to 
terminations.  The  system  tracks 
inspections,  status  of 
noncompliances,  appeals, 
assignments,  royalty  data,  and  so  on, 
for  solid  minerals.  Interface  will 
provide  bonding  data  on  all  lessees 
and  operators  in  the  SLMS  system. 

Bond  data  will  be  integrated  with  and 
retrieved  from  all  land  and  mineral 
cases  at  all  organizational  levels. 
This  retrieval  and  aggregation 
capability  will  be  especially  useful 
when  changes  are  made  in  the  Surety 
File,  or  when  data  on  a  specific 
bonded  principal  is  needed. 
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Q.  Will  the  Bond  and  Surety  Files 
interact  with  other  agency 
systems? 


A.  Yes— when  ALMRS  is 
implemented. 


The  Minerals  Management  Service 
(MMS)  bills  lessees  or  their  operators 
for  outstanding  royalties,  penalties, 
and  other  specific  requirements  in  oil 
and  gas  leases.  If  payment  cannot  be 
obtained,  MMS  can  collect  from 
performance  bonds  posted  with  BLM. 

The  Auditing  and  Financial  System 
(AFS)  maintains  records  of  monies 
collected  and  disbursed  from  Federal 
and  Native  American  mineral  leases. 
The  Bond  File  will  support  the 
accounts  receivable  function  in  the 
automated  AFS  by  identifying  bond 
coverage  and  debt  collection. 
Automation  of  the  Bond  File  will 
greatly  reduce  manual  effort  in  this 
area. 

The  Production  Accounting  and 
Auditing  System  (PAAS)  has  manual 
and  automated  processes  for  minerals 
production  reporting,  accounting, 
lease  management  and  auditing.  The 
system  tracks  and  maintains 
production  reports  by  lease,  unit, 
communitization  agreement,  and 
facility  operator  on  all  Federal  and 
Native  American  mineral  lands. 
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The  Bonus  and  Rental  Accounting 
Support  System  (BRASS)  processes 
checks  for  the  collection  of  bonuses 
and  rentals,  and  disburses  the  funds 
collected.  The  system  provides  a 
monthly  billing  cycle  and  updates  to 
lease  balances,  tracks  payment  or 
nonpayment  of  bonus  and  rent,  and 
maintains  BLM  lease  records  as  to 
the  standing  of  payment. 

Both  PAAS  and  BRASS  derive  bond 
data  from  the  Auditing  and  Financial 
System,  and  will  therefore  be  indirect 
beneficiaries  of  the  Bond  File. 
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Q.  When  will  this  automation 
happen? 


A.   It  already  has. 


The  Bond  and  Surety  Files  were 
automated  in  May  1985  at  the  BLM 
Service  Center  in  Denver.  They  are 
now  available  to  all  BLM  offices. 
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ALMRS  Project  Office 

BLM  Service  Center 

Building  50 

Denver  Federal  Center 

Denver,  Colorado  80225 

(303)  236-6507 

FTS  776-6507 
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As  the  Nation's  principal  conservation  agency, 
the  Department  of  the  Interior  has  responsibili- 
ty for  most  of  our  nationally  owned  public 
lands  and  natural  resources.  This  includes 
fostering  the  wisest  use  of  our  land  and  water 
resources,  protecting  our  fish  and  wildlife, 
preserving  the  environmental  and  cultural 
values  of  our  national  parks  and  historical 
places,  and  providing  for  the  enjoyment  of  life 
through  outdoor  recreation.  The  Department 
assesses  our  energy  and  mineral  resources  and 
works  to  assure  that  their  development  is  in  the 
best  interests  of  all  our  people.  The  Department 
also  has  a  major  responsibility  for  American 
Indian  reservation  communities  and  for  people 
who  live  in  Island  Territories  under  U.S. 
administration. 

U.S.  Department  of  the  Interior 
Bureau  of  Land  Management 


